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Child S S l dChild Support Program Selected 
Local Practices Survey Results

Michael Wright, AOC Child Support Program Manager

Jamie Lau, AOC Senior Research Analyst

14th Annual AB 1058 Child Support Training Conference

September 29, 2010

VENUE/ELECTRONIC 
HEARINGSHEARINGS 

PROPOSAL SURVEY
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Amend Family Code 
section 17400(n)

19.4%I DISAGREE WITH 
THE PROPOSAL

61.1%

19.4%

19.4%

Court

LCSA

THE PROPOSAL

I AGREE WITH THE 
PROPOSAL BUT 

ONLY IF MODIFIED

I AGREE WITH 

18.9%

35.1%

0.00% 10.00% 20.00% 30.00% 40.00% 50.00% 60.00% 70.00%

THE PROPOSAL 45.9%

Accommodations to Litigants to 
Appear Before Court 

LCSACourt

Yes
81%

No
19%

LCSA

Yes
72%

No
28%

Court

72%
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STIPULATIONSSTIPULATIONS 
SURVEY

Please check the box that most closely fits 
your practice regarding Title IV-D support 

Current Practice Current Practice –– Court Court 
ResponsesResponses

45%

53%

cases:

I routinely sign all written stipulations 
presented to me for filing without the 
need for appearances of the parties.

I routinely require the parties to appear 
before me prior to signing a written

2%

before me prior to signing a written 
stipulation.

I occasionally reject written stipulations 
submitted to me based upon specific 
identifiable problems.
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Current Practice – LCSA 
Responses

 Please select the option that most 
closely fits your court’s practice regarding y y p g g

Title IV-D support cases

32%

The court routinely signs all
written stipulations presented to
me for filing without the need for
appearances of the parties.

The court routinely requires the
parties to appear before me
prior to signing a written

0%

68%

p g g
stipulation.

The court occasionally rejects
written stipulations submitted by
the agency based upon specific
identifiable problems.

Stipulations Causing the 
Greatest Concern - Court 
Responses
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Please identify any of the following types of written 
stipulations that cause your court greater concern

Stipulations Causing the Greatest 
Concern – LCSA Responses

50
60
70
80
90

en
ta

ge

stipulations that cause your court greater concern 
than others in approving without a court appearance.

0
10
20
30
40

Stipulation for 
Judgment of 
Parentage

Establishment 
of Child Support

Modification of 
Child Support

Setting of 
Spousal 

Arrearage

Compromise or 
Waiver of 
Arrears

Release of 
Licenses

Other

Pe
rc

e

Stipulations Causing the 
Greatest Concern 

Please identify any of the following types of written 
stipulations that cause you greater concern than others 

in approving without a court appearance

20.0%

30.0%

40.0%

50.0%

60.0%

70.0%

80.0%

90.0%

in approving without a court appearance. 

Court
LCSA

0.0%

10.0%

Stipulation for 
Judgment of 
Parentage

Establishment of 
Child Support

Modification of 
Child Support

Setting of 
Support 

Arrearage

Compromise or 
Waiver of 
Arrears

Release of 
Licenses

Other (please 
specify)
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Concerns Discussed at 
POC Meetings

Have you ever raised concerns regarding written 
stipulations through your periodic plan of cooperation 
meetings between the court and agency?

Yes
48%

Court Response

Yes
24%

LCSA Response

meetings between the court and agency?

48%
No

52% No
76%

INTERIM ORDERS 
SURVEY
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Does your local child support agency:

Establishment of Child Support

Always asks interim child support

51 2%

34.1%

0.0%

Rarely asks for interim orders

Routinely asks for orders.

Always asks interim child support 
orders on establishment cases 

that are being continued.

14.6%

51.2%

Never asks for an interim order.

Rarely asks for interim orders.

Establishment of Child Support

4 9%Other

Why local child support agency does not always ask 
for interim child support (Check all that apply)

58.5%

80.5%

4.9%

d ff d

Custody and/or visitation issues pending

Insufficient information/documentation 
regarding income

Other

68.3%

80.5%

Short continuance

Paternity at issue and insufficient evidence 
to make Interim finding
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Does your court:
Establishment of Child Support

Always orders interim child support 

46.3%

36.6%

0.0%

Rarely orders interim child support.

Routinely orders interim child 
support.

y pp
on establishment cases that are 

being continued.

17.1%Never orders interim child support.

0.0%Always asks/orders interim 
child support on establishment 

Court/Agency Comparison

Establishment of Child Support

46.3%

36.6%

Rarely asks/orders for interim 
child support.

Routinely asks/ orders for 
interim child support.

cases that are being continued.
Court

Local 
Child 
Support

34.1%

51.2%

17.1%Never asks/orders for an 
interim child support. 14.6%

51.2%
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Establishment of Child Support
If your court does not always order  interim child support, are 
there typical circumstances or policy concerns that underlie the 
decision not to order interim child support? (Check all that apply)

82 5%

60.0%

77.5%

5.0%

Paternity at issue and insufficient evidence to 

Custody and/or visitation issues pending

Insufficient information/documentation 
regarding income

Other

67.5%

82.5%

Short continuance

y
make interim finding

Does the court enter an interim child support 
order even if the agency does not ask for it?

Establishment of Child Support

70.0%

Y

N
o

30.0%
Y
e
s
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Modification of Child Support

0.0%
Always asks/orders interim child 
support orders on modification 

th t b i ti d

Court/Agency Comparison

46.2%

48.7%

Rarely asks/orders for interim 
child support.

Routinely asks/orders for interim 
child support.

cases that are being continued.

Court

Local 
Court

46.2%

41.0%

5.1%Never asks/orders for an interim 
child support. 10.3%

Modification of Child Support
If your local child support agency does not always order interim child support, 

are there typical circumstances or policy concerns that underlie the decision not 
to order interim child support? (Check all that apply)

61.5%

87.2%

7.7%

Custody and/or visitation issues pending

Insufficient information/documentation regarding 
income

Other

74.4%Short continuance
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Modification of Child Support
If your court does not always order interim child support, are there typical 

circumstances or policy concerns that underlie the decision not to order interim 
child support? (Check all that apply)

38 5%

69.2%

89.7%

5.1%

Paternity at issue and insufficient 

Custody and/or visitation issues 
pending

Insufficient information/documentation 
regarding income

Other

74.4%

38.5%

Short continuance

evidence to make interim finding
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Forms Changes Effective 
January 1, 2011

RUPRO has Recommended the Judicial 
Council
•Revise FL-480 – Abstract of Support Judgment

• Revoke DV-160 – Child Support Order – Order of      
Protection (Domestic Violence Protection)

•Adopt FL-634 – Notice of Change of Responsibility 
for Managing Child Support Case

New FL-634 – Notice of Change 
of Responsibility for Managing 
Child Support Casepp

• Developed in Response to New 
DCSS Policy

• Developed in Consultation with p
CSDA and DCSS
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Purpose of FL-634

• Provide Notice to the Courts and• Provide Notice to the Courts and 
Parties Which LCSA is Managing the 
Case

• Clarify for the Parties Where 
Pleadings Must be FiledPleadings Must be Filed

• Requires the Notice to be Filed and 
Served Within 10 Days of Transfer

Revised Federal Income 
Withholding for Support
• Recently Published by OMB with 30• Recently Published by OMB with 30 

Day Comment Period

• Requires Employers to Send Payments 
to SDU

• Instructs Employers to Reject 
Withholding Order and Return to 
Sender if Payment not to SDU
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Future Forms Cycle

•Senate Bill 580 – Medical Support

•Senate Bill 1355 – Incarcerated 
or Involuntarily Institutionalized 
Obligors

Rules Under Consideration

• Rule of Court 5.275 – StandardsRule of Court 5.275 Standards 
for Computer Software to Assist 
in Determining Support
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Changes to Increase Cost Efficiencies
(Rules of Court and/or Legislation)

O ti Add d t Child S t C R i t F• Option Added to Child Support Case Registry Form 
(FL-191) to Open IV-D Case 

• Uniform LCSA Access to Uniform Parentage Act Files

• Statewide Temporary Spousal Support Formula

Retention of Original Documents signed under• Retention of Original Documents signed under 
penalty of perjury when e-filed (exception for 
LCSA’s  for POS and other documents) 



                                                 DRAFT

Judicial Council of California . Administrative Office of the Courts 

455 Golden Gate Avenue . San Francisco, California 94102-3688 

www.courtinfo.ca.gov 
 

 

R E P O R T  T O  T H E  J U D I C I A L  C O U N C I L  
For business meeting on: October 29, 2010 

 
Title 

Child Support: Redundant Child Support 
Order Form 
 
Rules, Forms, Standards, or Statutes Affected 

Form DV-160 
 
Recommended by 

Family and Juvenile Law Advisory 
Committee 

Hon. Jerilyn L. Borack, Cochair 
Hon. Susan D. Huguenor, Cochair 

 Agenda Item Type 

Action Required 
 
Effective Date 

January 1, 2011 
 
Date of Report 

September 13, 2010 
 
Contact 

Anna L. Maves, 916-263-8624 
anna.maves@jud.ca.gov 

 

Executive Summary 

The Family and Juvenile Law Advisory Committee recommends revoking a rarely used optional 
domestic violence form that contains a child support order after hearing. Other child support 
order forms are available for judicial use.  

Recommendation 

The Family and Juvenile Law Advisory Committee recommends that the Judicial Council, 
effective January 1, 2011, revoke Child Support Order — Order of Protection (Domestic 
Violence Protection) (form DV-160), in favor of other existing “order after hearing” forms. 
 
The proposed revoked form is attached at pages 4–11. 

Previous Council Action 

The Judicial Council adopted form DV-160 as a new form for optional use effective January 1, 
2003. The form was intended to be used as an attachment to Restraining Order After Hearing 
(Order of Protection) (form DV-130) rather than as a standalone form. The optional attachment 
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could be used in lieu of the Child Support Information and Order Attachment (form FL-342), 
which continues to remain in effect.  

Rationale for Recommendation 

Form DV-160 was created to allow courts to make child support orders in domestic violence 
cases at the same time an order of protection was issued. In practice, however, this optional form 
is rarely used in these instances. Many other family law and governmental child support forms 
are commonly used by the court when a child support order is made at the same time a 
restraining order is issued. These forms include Child Support Information and Order 
Attachment (form FL-342); Order After Hearing (Governmental) (form FL-687); and Minutes 
and Order of Judgment (form FL-692). Use of form DV-160 may also be confusing to court 
users: it is an eight-page attachment to the order of protection, which may also contain several 
other attachments of multiple pages. Many users instead complete the support order by just 
adding a few sentences to the “other orders” item on DV-130.  
 
Administrative Office of the Courts staff conducted a survey to determine how frequently form 
DV-160 is used. Family law facilitators, child support commissioners, court staff, and nonprofit 
organizations indicated that they rarely use the form. Most responders stated that the form is not 
particularly useful since form FL-342 can be used for the order after hearing when support is 
ordered. Of the 59 responses received, 80 percent of respondents indicated that continued use of 
the form had no benefit. Nearly all of the 20 percent who saw some benefit to retaining the form 
acknowledged that in actual practice they “never” or “rarely” see the form. 
 
The revocation of this form would have no effect on a court’s authority to make a child support 
order at the same time it issues a restraining order. 

Comments, Alternatives Considered, and Policy Implications 

Comments 
 
The invitation to comment on the proposal was circulated from April 19, 2010, through June 18, 
2010, to the standard mailing list for family and juvenile law proposals, as well as to the regular 
rules and forms mailing list. The distribution lists include judges, court administrators, attorneys, 
social workers, probation officers, mediators, and other family and juvenile law professionals. In 
addition, the proposal was sent to child support commissioners, family law facilitators, court 
clerks, the California Department of Child Support Services and Child Support Directors 
Association forms committee, and title IV-D program directors.   
 
The committee received eight written comments. Of these, seven were in agreement with the 
proposal and one disagreed. The committee reviewed and analyzed the comments. A chart 
summarizing the comments received and the committee’s responses is attached at pages 12 and 
13.  
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One commentator who agreed with the proposal pointed out that reference to DV-160 is made in 
Restraining Order After Hearing (Order of Protection) (DV-130) at item 10. Item 10 is used 
when a child support order is made at the same time an order of protection is issued. This item 
also provides space and an instruction to specify a form other than DV-160. It is clear that the 
reference to DV-160 needs to be removed on DV-130. DV-130 will be comprehensively 
reviewed to ensure that it adequately addresses child support orders made with orders of 
protection. Because DV-130 has not gone out for comment, the suggested change cannot be 
made at this time. This comment will be retained and the reference to DV-160 will be removed 
in a future forms cycle. 
 
The commentator who objected to the revocation of DV-160 noted that because of the trauma 
accompanying domestic violence, this form should still be available for use. There is no dispute 
that domestic violence is traumatic and that domestic violence forms should be readily available 
for use. However, in reality, this optional form, which was intended only to be an attachment, is 
rarely used. Persons requesting a restraining order are overwhelmed by the size of this form. The 
revocation of this form would not restrict or impede a victim of domestic violence from 
requesting or obtaining a child support order at the same time a restraining order is issued.  

Implementation Requirements, Costs, and Operational Impacts 

The committee is not aware of any implementation requirements, costs, or operational impacts 
affecting the local courts arising out of the revocation of the form. 

Attachments 

1. Form DV-160, at pages 4–11 
2. Chart of Comments, at pages 12–13 



















SPR10-26 
Child Support: Redundant Child Support Order Form (revoke form DV-160) 
All comments are verbatim unless indicated by an asterisk (*). 
 

12Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated 
 

 Commentator Position Comment Committee Response 
1.  California Family Law 

Cheryle Lynn Perez 
 

N Because a woman, distraught with being 
abused, may not get any farther than DV 
documents for quite a long time, what DV 
documents include is very important. I know 
about this because I’ve been there. You’re so 
traumatized you can barely get to the 
courthouse. I have collapsed in court, and I’m 
well known for mental emotional strength. I 
collapsed because the court ordered me to 
force my frightened children into my ex’s car 
for visitation. They hated ME for doing it. 
They could not understand, they thought I did 
not care about them.          

There is no dispute that domestic violence is 
traumatic and that domestic violence forms 
should be readily available for use. However, 
based on a survey conducted by Administrative 
Office of the Courts staff, this optional form is 
rarely used as an attachment to DV-130. The size 
of the form tends to be overwhelming. Most 
people requesting child support when a 
restraining order is issued add the order language 
to the “other” section or use a readily available, 
shorter family law form. 

2.  Child Support Directors Association 
George O. Nielsen 
Vice-Chair 

A  No response necessary. 

3.  Hon. Christine Copeland 
Child Support Commissioner 
Superior Court of San Benito County   

A  No response necessary. 

4.  Susan Groves 
Family Law Facilitator 
Superior Court of San Diego County 

A  No response necessary. 

5.  Harriett Buhai Center for Family Law 
Erin Dabbs 
Staff Attorney 
 

AM We support the court’s decision to simplify the 
child support order form for domestic violence 
retraining orders. The current form is much 
longer that the related family law forms. 
However, we do use the current form in our 
practice and think it may be important to have 
a domestic violence protection-specific form 
for child support. Other attachments to the 
domestic violence restraining order have 
counterparts in Judicial Council family law 
forms. Custody and visitation and supervised 

Thank you for your comment. Item 10 on DV-130 
is to used when child support is ordered as part of 
an order of protection. This item references DV-
160 as an attachment for child support orders but 
also provides instruction and space to specify a 
different form attachment containing the child 
support order. Based on a survey conducted by 
Administrative Office of the Courts staff, it is a 
common practice for a different child support 
attachment form, such as FL-342, to be used when 
the court makes a child support order at the time 



SPR10-26 
Child Support: Redundant Child Support Order Form (revoke form DV-160) 
All comments are verbatim unless indicated by an asterisk (*). 
 

13Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated 
 

 Commentator Position Comment Committee Response 
visitation orders can be found both in the 
general family law forms (FL-341 and FL-
341A) and in the domestic violence protection 
context (DV-140 and DV-150). However, 
there is a purpose in keeping all of the DVPA 
forms consistent, which is why the Judicial 
Council created these additional forms. 
Keeping all the DVPA forms in the same 
category, and resembling each other may help 
pro per litigants access the correct forms. 
 
We also recommend that if the Judicial 
Council decides to revoke DV-160, that it 
concurrently modify the Restraining Order 
After Hearing (DV-130, “ROAH”) to reference 
the appropriate child support information and 
order attachment form. Currently, page 2, item 
10 of the ROAH references the DV-160 child 
support form. We are concerned that without 
this concurrent change, there could be some 
enforcement problems, or judicial officers may 
be hesitant to enter a ROAH with a different 
atttachment because the form calls for the DV-
160 on its face.         

that an order of protection is issued. No 
enforcement problems were identified in the 
survey regarding use of an attachment other than 
DV-160. This comment will be retained, and the 
reference to DV-160 will be removed from DV-
130 in a future revision cycle.  
 

6.  Orange County Bar Association 
Lei Lei Wang Ekvall 
President 

A  No response necessary. 

7.  Superior Court of Los Angeles County 
 

A  No response necessary. 

8.  Superior Court of San Diego County  
Michael M. Roddy 
Court Executive Officer 
 

A  No response necessary. 

 



                                                 DRAFT

Judicial Council of California . Administrative Office of the Courts 

455 Golden Gate Avenue . San Francisco, California 94102-3688 

www.courtinfo.ca.gov 
 

 

R E P O R T  T O  T H E  J U D I C I A L  C O U N C I L  
For business meeting on: October 29, 2010 

 
Title 

Child Support: Protection of Obligor’s Social 
Security Number 
 
Rules, Forms, Standards, or Statutes Affected 

Form FL-480 
 
Recommended by 

Family and Juvenile Law Advisory 
Committee 

Hon. Jerilyn L. Borack, Cochair 
Hon. Susan D. Huguenor, Cochair 

 Agenda Item Type 

Action Required 
 
Effective Date 

January 1, 2011 
 
Date of Report 

September 13, 2010 
 
Contact 

Anna L. Maves, 916- 263-8624 
anna.maves@jud.ca.gov 

 

Executive Summary 

The Family and Juvenile Law Advisory Committee recommends revising form FL-480, Abstract 
of Support Judgment, to implement the provisions of Senate Bill 40 (Stats. 2009, ch. 552). SB 40 
requires that an abstract of judgment ordering a party to pay support contain only the last four 
digits of the judgment debtor’s social security number. 

Recommendation 

The Family and Juvenile Law Advisory Committee recommends that the Judicial Council, 
effective January 1, 2011, revise form FL-480, Abstract of Support Judgment, to ensure that the 
persons completing the form comply with the requirements of Senate Bill 40 (Stats. 2009, ch. 
552).  
 
The proposed revised form is attached at page 3. 

Previous Council Action 

On January 1, 1987, the Judicial Council approved FL-480, Abstract of Support Judgment, 
previously rule 1285.80, to implement legislation amending Code of Civil Procedure section 



 2 

697.320 to permit the creation of a lien by filing an abstract of a support judgment in lieu of a 
certified copy of the judgment.  

Rationale for Recommendation 

SB 40 amended Family Code section 4506(a)(6), which previously required that an abstract of 
judgment ordering a party to pay spousal, child, or family support contain the social security 
number of the party ordered to pay. SB 40 provides that only the last four digits of the social 
security number of the judgment debtor should be listed. Item 1c of form FL-480, Abstract of 
Support Judgment, provides a space for the judgment debtor’s social security number. The item 
would be revised to instruct users to provide only the last four digits. 

Comments, Alternatives Considered, and Policy Implications 

Comments 
 
The invitation to comment on the proposal was circulated from April 19, 2010, through June 18, 
2010, to the standard mailing list for family and juvenile law proposals, as well as to the regular 
rules and forms mailing list. This distribution list includes judges, court administrators, attorneys, 
social workers, probation officers, mediators, and other family and juvenile law professionals. In 
addition, this proposal was sent to child support commissioners, family law facilitators, court 
clerks, the California Department of Child Support Services and Child Support Directors 
Association forms committee, and title IV-D program directors.   
 
The committee received five written responses, all of which expressed agreement without further 
comment. A chart listing the comments is attached at page 4. 
 
Alternatives Considered  
 
Because legislation does not allow more than the last four digits of the social security number to 
be included on the abstract of judgment effective January 1, 2010, the Family and Juvenile Law 
Advisory Committee rejected the option of taking no action. (Fam. Code, §4506(a)(6)). 

Implementation Requirements, Costs, and Operational Impacts 

The committee is not aware of any implementation requirements, costs, or operational impacts 
affecting the local courts that will result from approval of the proposed form. This form is not 
produced by the courts. 

Attachments 

1. Form FL-480, at page 3 
2. Chart of Comments, at page 4 
3. Attachment A: SB 40 (Stats. 2009, ch. 552) 



FL-480
ATTORNEY OR PARTY WITHOUT ATTORNEY (Name and address): FOR RECORDER’S USE ONLY

Recording requested by and return to:

TELEPHONE NO.:

ATTORNEY FOR JUDGMENT CREDITOR ASSIGNEE OF RECORD

SUPERIOR COURT OF CALIFORNIA, COUNTY OF

STREET ADDRESS:

MAILING ADDRESS:

CITY AND ZIP CODE:

BRANCH NAME:

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:
CASE NUMBER:

ABSTRACT OF SUPPORT JUDGMENT

FOR COURT USE ONLY1. The judgment creditor assignee of record
applies for an abstract of a support judgment and represents the following:
a. Judgment debtor’s

name and last known address

Unknownb. Driver's license no. and state:

Unknownc. Social security number: XXX-XX-_____ (provide only last four
    digits)                                      
d. Birth date:

Unknown

Date:

(SIGNATURE OF APPLICANT OR ATTORNEY)(TYPE OR PRINT NAME)

2. I CERTIFY that the judgment entered in this action contains 5. Judgment debtor (full name as it appears in judgment):
an order for payment of spousal, family, or child support.

3. Judgment creditor (name): 6. a. A judgment was entered on (date): 

whose address appears on this form above the court’s name.

4. The support is ordered to be paid to the following county 
officer (name and address):

7. An execution lien is endorsed on the judgment as follows:
a. Amount: $
b. In favor of (name and address):

[SEAL] 8. A stay of enforcement has
a. not been ordered by the court. 
b.

(date):

This is an installment judgment.9.

This abstract issued on Clerk, by , Deputy
(date):

Page 1 of 1

Form Adopted for Mandatory Use 
Judicial Council of California 

FL-480 [Rev. January 1, 2011]
ABSTRACT OF SUPPORT JUDGMENT Code of Civil Procedure, §§ 488.480, 674,

697.320, 700.190
www.courtinfo.ca.gov

b. Renewal was entered on (date): 
c. Renewal was entered on (date):

been ordered by the court effective until

DRAFT 5 icb
06/29/10
Not approved by the 
Judicial Council

3



SPR10-27 
Child Support: Protection of Obligor’s Social Security Number (revise form FL-480) 
All comments are verbatim unless indicated by an asterisk (*). 
 

4 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated 
 

 Commentator Position Comment Committee Response 
1.  Child Support Directors Association 

George O. Nielsen 
Vice-Chair 

A No narrative comments. No response necessary. 

2.  Hon. Louise Bayles-Fightmaster 
Child Support Commissioner 
Superior Court of Sonoma County  

A No narrative comments. No response necessary. 

3.  Susan Groves 
Family Law Facilitator 
Superior Court of San Diego County 

A No narrative comments. No response necessary. 

4.  Orange County Bar Association 
Lei Lei Wang Ekvall 
President 

A No narrative comments. No response necessary. 

5.  Superior Court of Los Angeles County 
 

A No narrative comments. No response necessary. 

6.  Superior Court of San Diego County  
Michael M. Roddy 
Court Executive Officer 

A No narrative comments. No response necessary. 
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Attachment A 
 

SB 40, Correa. Personal information: social security numbers. 

    Existing law requires any person, entity, or government agency that is presenting a 
document for recording or filing with a county recorder to only list the last 4 digits of a social 
security number. Existing law also requires a county recorder to use due diligence to truncate 
social security numbers in the public record version of official records. 

 This bill would provide that a document containing more than the last 4 digits of a social 
security number is not entitled for recording. This bill would also provide that a recorder shall be 
deemed to be in compliance if he or she uses due diligence to truncate social security numbers 
in documents recorded, as provided. 

  Existing law requires an abstract of judgment ordering a party to pay spousal, child, or 
family support to contain the social security number of the party who is ordered to pay. 

 This bill would instead require an abstract of judgment to contain only the last 4 digits of 
the social security number of the party who is ordered to pay. 

 The provisions of this bill would not apply to documents created prior to January 1, 2010. 

THE PEOPLE OF THE STATE OF CALIFORNIA DO ENACT AS FOLLOWS: 

 SECTION 1.  Section 1798.89 of the Civil Code is repealed. 

 SEC. 2.  Section 1798.89 is added to the Civil Code, to read: 

 1798.89.  (a) Unless otherwise required to do so by state or federal law, no person, entity, or 
governmental agency shall present for recording or filing with a county recorder a document that 
is required by any provision of law to be open to the public if that record displays more than the 
last four digits of a social security number. Unless otherwise authorized by state or federal law, 
a document containing more than the last four digits of a social security number is not entitled 
for recording. 

(b) A recorder shall be deemed to be in compliance with the requirements of this section if he or 
she uses due diligence to truncate social security numbers in documents recorded, as provided 
in Article 3.5 (commencing with Section 27300) of Chapter 6 of Part 3 of Division 2 of Title 3 of 
the Government Code. 

(c) This section shall not apply to documents created prior to January 1, 2010. 

SEC. 3.  Section 4506 of the Family Code is amended to read: 

 4506.  (a) An abstract of a judgment ordering a party to pay spousal, child, or family support to 
the other party shall be certified by the clerk of the court where the judgment was entered and 
shall contain all of the following: 
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 (1) The title of the court where the judgment is entered and the cause and number of the 
 proceeding. 

 (2) The date of entry of the judgment and of any renewal of the judgment. 

 (3) Where the judgment and any renewals are entered in the records of the court. 

 (4) The name and last known address of the party ordered to pay support. 

 (5) The name and address of the party to whom support payments are ordered to be  
 paid. 

 (6) Only the last four digits of the social security number, birth date, and driver's license 
 number of the party who is ordered to pay support. If any of those numbers are not 
 known to the party to whom support payments are to be paid, that fact shall be indicated 
 on the abstract of the court judgment. This paragraph shall not apply to documents 
 created prior to January 1, 2010. 

 (7) Whether a stay of enforcement has been ordered by the court and, if so, the date the 
 stay ends. 

 (8) The date of issuance of the abstract. 

 (9) Any other information deemed reasonable and appropriate by the Judicial Council. 

(b) The Judicial Council may develop a form for an abstract of a judgment ordering a party to 
pay child, family, or spousal support to another party which contains the information required by 
subdivision (a). 

(c) Notwithstanding any other provision of law, when a support obligation is being enforced 
pursuant to Title IV-D of the Social Security Act, the agency enforcing the obligation may record 
a notice of support judgment. The notice of support judgment shall contain the same information 
as the form adopted by the Judicial Council pursuant to subdivision (b) and Section 4506.1. The 
notice of support judgment shall have the same force and effect as an abstract of judgment 
certified by the clerk of the court where the judgment was entered. The local child support 
agency or other Title IV-D agency shall not be subject to any civil liability as a consequence of 
causing a notice of support judgment to be recorded. 

(d) As used in this section, "judgment" includes an order for child, family, or spousal support.     
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Executive Summary 

The proposed new form would enable a local child support agency to provide notice to the 
parties and the court in a title IV-D governmental child support case when the responsibility for 
managing the child support case changes from one county’s local child support agency to a 
different county’s local child support agency.  

Recommendation 

The Family and Juvenile Law Advisory Committee recommends that the Judicial Council,  
effective January 1, 2011, adopt Notice of Change of Responsibility for Managing Child Support  
Case (form FL-634) so that the parents and court are informed when the responsibility for case  
management changes. 

 The proposed amended form is attached at pages 5 and 6. 
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Previous Council Action 

The Judicial Council has taken no previous action on this issue. 

Rationale for Recommendation 

New mandatory form Notice of Change of Responsibility for Managing Child Support Case 
(form FL-634) would enable a local child support agency to provide notice to the court and the 
parties in a governmental child support case when the case management responsibility transfers 
from one county’s local child support agency to a different county’s local child support agency. 
It would also provide information to the parties about which local child support agency to 
contact when they have information or concerns about their cases. This form would be 
completed, filed with the court, and served on the parties by the local child support agency that 
has received the case management responsibility. 
 
With the transition of all local child support agencies onto the statewide automated child support 
system, local child support agencies now have access to statewide information in governmental 
child support cases, even if those cases were initiated and are being enforced in a different 
county. On August 22, 2008, the California Department of Child Support Services (DCSS) 
issued a policy letter informing the local child support agencies that when a party moves from 
one county to another, the local child support agency’s case management responsibility for that 
case can change. The local child support agency to which case management responsibility is 
transferred can administratively enforce the child support order without registering the court 
order in the county in which it is located. 
  
In addition to providing notice of the change of the county with case management responsibility, 
this form would provide contact information and instruction to the parties specifying that all 
future communications regarding the child support case must be directed to the local child 
support agency with case management responsibility. Finally, the notice would inform the parties 
that any future court action must be filed with the superior court that continues to have 
jurisdiction over the child support issues. This essential information about which local child 
support agency is responsible for the day-to-day management of the child support case is not 
otherwise readily available to the court or the public because the state Department of Child 
Support Services’ new policy regarding transfer of case management responsibility does not 
require the child support order to be registered in the court in the new managing county. 
 
To ensure that the parties to a governmental child support action uniformly receive notice when 
case management responsibility transfers from one local child support agency to another and for 
the court to orderly administer its cases, the advisory committee recommends that this form be 
adopted as a mandatory Judicial Council form. 
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Comments, Alternatives Considered, and Policy Implications 

Comments 
 
The invitation to comment on the proposal was circulated from April 19, 2010, through June 18, 
2010, to the standard mailing list for family and juvenile law proposals, as well as to the regular 
rules and forms mailing list. These distribution lists include judges, court administrators, 
attorneys, social workers, probation officers, mediators, and other family and juvenile law 
professionals. In addition, the proposal was sent to child support commissioners, family law 
facilitators, court clerks, the California Department of Child Support Services (DCSS) and Child 
Support Directors Association (CSDA) forms committee, and title IV-D program directors.   
 
During the formal comment period the committee received 10 written comments. Of these, 7 
agreed with the proposed form, with 4 suggesting modifications; 2 did not indicate a position; 
and 1 disagreed with the proposed form in its entirety. The committee reviewed and analyzed the 
comments and, in response to many of them, made some revisions to the proposed form. A chart 
summarizing the comments received and the committee’s responses is attached at pages 7–11.  
 
Some commentators requested the addition of an item providing instruction and contact 
information for the service of any pleading on the local child support agency that continues to be 
a party to the child support action. When a local child support agency initiates a governmental 
child support action or intervenes in an existing family law case, that local child support agency 
becomes a party to the action. Merely transferring case management responsibility to a different 
local child support agency, without that local child support agency registering the child support 
order with its court, does not alter the party status of the first local child support agency. Because 
case management responsibility can change multiple times, the committee has added a new item 
2, which provides instruction to the parties for service of any child support pleadings and contact 
information for the local child support agency that continues to be a party to the child support 
case. 
 
Several commentators requested some clarifying language to better inform the parties about 
which court has jurisdiction over the child support case, where the pleadings should be filed, and 
in which court a hearing will be held. In response, the committee added a new item 3 for 
specifying the court by name and providing the address of the court where all pleadings must 
continue to be filed and where any hearings will be held. Also, the notice section of the form has 
been modified to reference item 3 and to provide instruction to the parents. 
 
The Child Support Director’s Association (CSDA) requested that the effective date of this new 
form be changed from July 1, 2011, to January 1, 2011. In support of their position, CSDA states 
that the DCSS has already implemented the policy regarding transfers of case management 
responsibility, and case management responsibility is currently being transferred between local 
child support agencies without explanation or notice to the parties or the court. Further, rule 
5.311 of the California Rules of Court allows local child support agencies a period of six months 
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after the effective date of the form to implement a new or revised Judicial Council form for 
support actions. Changing the effective date of this form from July 1 to January 1 would ensure 
that the form would actually be in use by July 1, 2011, rather than January 1, 2012. Moreover, 
DCSS will need to add this form to its statewide case management system. Previously, DCSS 
has indicated that it is more cost-effective to make all form changes in its statewide 
case management system at the same time. Because DCSS will need to revise some Judicial 
Council forms based on other proposals being considered by the Judicial Council with an 
effective date of January 1, 2011, having this proposed form become effective on the same date 
as the other proposals will be more cost efficient for DCSS. To keep the court and the parties 
informed about which local child support agency has case management responsibility, in which 
court all pleadings must continue to be filed, and where any subsequent hearing will be held, as 
well as to increase cost-effectiveness the committee recommends that the effective date of the 
form be January 1, 2011. 
 
Alternatives Considered  
 
The Family and Juvenile Law Advisory Committee considered taking no action, but the 
proposed adoption is necessary to improve administration of title IV-D child support cases. 
Given these considerations, the committee rejected the option of taking no action. 

Implementation Requirements, Costs, and Operational Impacts 

The committee is not aware of any implementation requirements, costs, or operational impacts 
on the local courts arising out of the proposed form adoption. This form will be exclusively 
generated, filed, and served by the local child support agency; courts will not bear the cost of 
producing this form. 

Attachments 

1. Form FL-634, at pages 5–6 
2. Chart of Comments, at pages 7–11  



FL-634
GOVERNMENTAL AGENCY (Under Family Code,  §§ 17400, 17406): FOR COURT USE ONLY

TELEPHONE NO.: FAX NO. (Optional):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:

MAILING ADDRESS:

CITY AND ZIP CODE:

BRANCH NAME:

CASE NUMBER:NOTICE OF CHANGE OF RESPONSIBILITY FOR MANAGING 
CHILD SUPPORT CASE

1. New Child Support Agency: The Department of Child Support Services of (specify county):                                                  is now the 
managing local child support agency responsible for the support activities in this case. If you have any questions or information about 
your case, you may contact the local child support agency by telephone at (specify telephone number):                                                    .  

You may contact the local child support agency in writing or in person at (specify address):   

Page 1 of 2

Family Code, § 17400Form Adopted for Mandatory Use  
 Judicial Council of California 

FL-634 [New January 1, 2011]
NOTICE OF CHANGE OF RESPONSIBILITY FOR MANAGING 

CHILD SUPPORT CASE
(Governmental) 

www.courtinfo.ca.gov

E-MAIL ADDRESS (Optional):

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:

OTHER PARENT:

DRAFT 14 icb
09/14/10 
Not approved by the 
Judicial Council

THE COURT AND ALL PARTIES ARE NOTIFIED OF THE FOLLOWING:

4. Other (specify):
Date:

(TYPE OR PRINT NAME) (SIGNATURE )

The responsibility for managing your child support case has changed from one county's local child support agency to a 
different county's local child support agency. The managing local child support agency listed in item 1 now has the 
responsibility for enforcing the child support case. You must direct all future letters, telephone calls, questions, or information 
regarding your child support case to the managing local child support agency listed in item 1. 
 
However, the change in managing local child support agency does NOT change the authority of the superior court to hear 
matters concerning the child support order. All pleadings and court forms must be filed with the superior court listed in item 3 
and served on the local child support agency listed in item 2 and on any other party to the case.

NOTICE

The local child support agency (listed in item 1) receiving case management responsibilities from another local child support 
agency must file with the superior court (listed in item 3) this Notice of Change of Responsibility for Managing Child Support 
Case within 10 days of receiving the case management responsibilities. This local child support agency must serve a copy of 
the notice on the parties and the local child support agency listed in item 2. 

3.  Court Filings: All pleadings and court forms in this action must be filed with the Superior Court of California, County of (specify name 

and address): 

2. Serving Pleadings: You must continue to serve a copy of any pleadings and court forms on the local child support agency in the 
following county (specify name and address): 
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FL-634  [New January 1, 2011] NOTICE OF CHANGE OF RESPONSIBILITY FOR MANAGING 
CHILD SUPPORT CASE

(Governmental)

Page 2 of 2

PROOF OF SERVICE BY MAIL

1.  I am at least 18 years of age, a resident of or employed in the county where the mailing took place, and not a party to this cause.

2.  My residence or business address is:

3.  I served a copy of this Notice of Change of Responsibility for Managing Child Support Case by enclosing it in a sealed envelope and 
 depositing the envelope at my place of business for same-day 
collection and mailing with the United States mail, following our ordinary business practices, with which I am readily familiar. 

a.  Date of deposit:

c.  Addressed as follows:

4.  I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF PERSON COMPLETING THIS FORM)

b.  Place of deposit (city and state):

directly in the United States mail with postage paid OR

FL-634
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(1) Local child support agency listed in item 2:

(2) Respondent/defendant:

(3) Other parent:

(4) Other (specify):

 PETITIONER/PLAINTIFF: CASE NUMBER:

 RESPONDENT/DEFENDANT:

OTHER PARENT:



SPR10-28 
 Child Support: Notice of Change of Responsibility for Managing Child Support Case (adopt form FL-634) 
All comments are verbatim unless indicated by an asterisk (*). 
 

7 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated. 
 
 

 Commentator Position Comment Committee Response 
1.  California Family Law 

Cheryle Lynn Perez 
 

N The proposal contradicts itself. Paragraph 2, 
line 5 states that case management 
responsibility for that case can change, not that 
it will or has to change. I received a document 
about this and it too was contradicting, from 
Indio.  

The commentator appears to be referencing the 
ITC rather than the form. This form will be sent 
when case management reponsibility transfers 
from one local child support agency to a 
different local child support agency. 

2.  Child Support Directors Association 
George O. Nielsen 
Vice-Chair 

AM 1. Change the second sentence in the second 
paragraph of the “NOTICE” box to read, “All 
pleadings must be filed with the superior court 
listed in the above caption and served on the 
local child support agency listed in item 3 and 
on any other party to the case.” 

 
2. Add a new item 2, which would state “You 

must continue to serve a copy of any 
pleadings on the Local Child Support Agency 
in the following county (specify name and 
address) 
_________________________________. 

 
3. Change the current item 2 to item 3. 
 
4. Change the effective date from July 1, 2011 

to January 1, 2010. The California 
Department of Child Support Services 
already has rules and procedures determining 
the appropriate county to have case 
management responsibility for IV-D cases. 
California Rule of Court, Rule 5.311 allows 
local child support agencies a period of six 
months after the effective date to implement 
a new or revised Judicial Council form. 
Changing the effective date of this form to 

The form was modified in the “Notice” section 
and a new item 3 was added to provide with 
specificity where all pleadings should be filed 
and where any hearing will be held.  
 
 
 
A new item 2 was added to the form. This new 
paragraph provides for the circumstance where 
the case management responsibility previously 
transferred from the county which continues to 
have jurisdiction over the case. 
 
 
This change was made. 
 
In order to keep the court and the parties 
informed about which local child support 
agency has case management responsibility, in 
which court all pleadings must continue to be 
filed, and where any subsequent heraing will be 
held, and in an effort to increase cost 
effectiveness the proposed effective date of the 
form was revised to January 1, 2011.  



SPR10-28 
 Child Support: Notice of Change of Responsibility for Managing Child Support Case (adopt form FL-634) 
All comments are verbatim unless indicated by an asterisk (*). 
 

8 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated. 
 
 

 Commentator Position Comment Committee Response 
January 1 to July 1, would ensure that the 
form would actually be in use by July 1, 
2011. 

3.  Hon. Christine Copeland 
Child Support Commissioner 
Superior Court of San Benito County   

NI In text box below caption, use “court forms” 
instead of the word “pleadings.” 

The phrase “court forms” was added to the form 
to make the form more understandable to self-
represented litigants. 

4.  Doug Durward 
 

NI Although the proposal and the form say that the 
superior court to use will be listed on the form, it 
does not seem to have a place where it is actually 
listed. I see that the Court address area in the 
caption can be filled in, so I assume this is what 
they mean, but it is not clear. It seems like there 
could be a place in the "meat" of the form. 

The form was modified in the “Notice” section 
and a new item 3 was added to provide with 
specificity where all pleadings should be filed 
and where any hearing will be held. 

5.  Hon. Louise Fightmaster 
Child Support Commissioner 
Superior Court of Sonoma County 

A While I think that this process creates a 
nightmare for the litigants in that they get very 
confused between the managing county's 
responsibilities and the continuing exclusive 
jurisdiction county's responsibilities, this new 
form is better than no explanation - which is all 
the litigants have now. 

No response necessary. 

6.  Susan Groves 
Family Law Facilitator 
Superior Court of San Diego County 

AM 1. Bold paragraph two in the “Notice” box. 
2. Add the following sentence to #2: 
    “However, the superior court listed on this   
    notice is still the court that will hear matters 
    concerning your child support order.”     

Both paragraphs in the “Notice” section of the 
form are equally important. To bold one 
paragraph would mislead the parties about part 
of the Notice being more important than other 
paragraphs on the form. 
 
The form was modified in the “Notice” section 
and a new item 3 was added to provide with 
specificity where all pleadings should be filed 
and where any hearing will be held. 

7.  Orange County Bar Association 
Lei Lei Wang Ekvall 
President 

A  No response necessary. 



SPR10-28 
 Child Support: Notice of Change of Responsibility for Managing Child Support Case (adopt form FL-634) 
All comments are verbatim unless indicated by an asterisk (*). 
 

9 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated. 
 
 

 Commentator Position Comment Committee Response 
8.  Superior Court of Los Angeles County 

 
A  No response necessary. 

9.  Superior Court of San Diego County  
Michael M. Roddy 
Court Executive Officer 
 

AM The following amendments to form FL-634 are 
recommended: 
 
1. In order to stress its importance, bold  
    paragraph 2 in “Notice” box. 
 
2. In order to emphasize what court should  

hear matters concerning a child support order 
that has been issued, add the following 
sentence to 2.: “However, the superior court 
listed on this notice is still the court that will 
hear matters concerning your child support 
order.”  

Both paragraphs in the “Notice” section of the 
form are equally important. To bold one 
paragraph would mislead the parties about part 
of the Notice being more important than other 
paragraphs on the form. 
 
The form wase modified in the “Notice” section 
and a new item 3 was added to provide with 
specificity where all pleadings should be filed 
and where any hearing will be held. 

10. Hon. Rebecca Wightman 
Child Support Commissioner 
Superior Court of San Francisco 

AM This form is a very good idea. However, I also 
believe that the concepts of managing county 
(e.g. for day to day DCSS enforcement 
activities), and the county for the responsibility 
to hear matters concerning the child support 
order are very, very difficult for lay individuals 
to understand. While the “Notice” in the boxed 
section tries to make that distinction clear – lay 
individuals are still going to get confused.   
 
I also think that the second sentence of the 2nd 
paragraph in the boxed Notice is unclear – and 
possibly inaccurate depending upon the factual 
circumstances of a case – when it states: “All 
pleadings must be filed with the superior court 
listed on this notice and served on the local child 
support agency listed in item 2 and any other 
parties to the case.” When it mentions the 

The form was reviewed and changes were made 
to clarify for the parties which local child support 
agency has responsibility for managing the child 
support case, where all pleadings and court forms 
must be served, and in which superior court all 
pleadings must be filed. 
 
 
 
 
A new item 2 was added to the form. This new 
paragraph provides for the circumstance where 
the case management responsibility previously 
transferred from the county which retains venue 
over the case. It provides instructions and 
contact information for the local child support 
agency where pleadings must continue to be 
served. 



SPR10-28 
 Child Support: Notice of Change of Responsibility for Managing Child Support Case (adopt form FL-634) 
All comments are verbatim unless indicated by an asterisk (*). 
 

10 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated. 
 
 

 Commentator Position Comment Committee Response 
superior court listed on this notice – do you mean 
listed up on top? What if the “other” section 
somehow references the name of a superior court 
–then which one does the litigant file his/her 
pleadings in? Also, what happens when the 
managing county gets changed more than once? 
Example: LA case (where superior court 
jurisdiction remains and pleadings must be filed); 
managing county responsibility moves to Sierra 
Nevada, but then 6 months later the managing 
county responsibility moves to Riverside. The 
instruction to serve copies of all pleadings on the 
agency listed in item 2 is no longer accurate if 
the 2nd notice tells the litigant that Sierra Nevada 
is no longer the managing county (i.e. Sierra 
Nevada is not necessarily the superior court 
which has jurisdiction for filing of pleadings, so 
the notice to the litigant to file and serve 
pleadings on the agency listed in item 2 (Sierra 
Nevada in this example) will not necessarily be 
correct (unless I am misunderstanding the 
purpose and use of this notice).   
 
My suggestions: 
 
Put the 2nd paragraph in the “boxed” Notice (re: 
where pleadings must still be filed) in bigger font 
from the 1st paragraph in that box, AND bold the 
2nd paragraph. Specify where on the notice (e.g. 
top – or as suggested below, in a new item 
number) the proper superior court is listed that is 
referenced in this paragraph. 
 
Put a new number 3, and a blank line: 3. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Both paragraphs in the “Notice” section of the 
form are equally important. To bold one 
paragraph would mislead the parties about part 
of the Notice being more important than other 
paragraphs on the form.  
 
 
 



SPR10-28 
 Child Support: Notice of Change of Responsibility for Managing Child Support Case (adopt form FL-634) 
All comments are verbatim unless indicated by an asterisk (*). 
 

11 Positions:  A = Agree; AM = Agree if modified; N = Do not agree; NI = Not indicated. 
 
 

 Commentator Position Comment Committee Response 
_______________ (specify county) in which all 
pleadings must be filed (i.e. the county which 
still retains jurisdiction notwithstanding the 
change in managing county). And re-number the 
existing number 3 “other” as number 4. 

The form was modified in the “Notice” section 
and a new item 3 was added to provide with 
specificity where all pleadings should be filed 
and where any hearing will be held. 
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CCMS Project Status
AB 1058 Child Support

Training Conference
September 29, 2010

Overview

• What is CCMS?
– A single Web based application
– Supports all case types
– To be deployed to all 58 Superior Courts
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Overview
• Goals

– Creating a common technical infrastructureg
– Facilitating common business practice
– A common approach for all case types
– Adopting standards for configuration and data sharing
– Integrating with local and state justice partners to increase public 

safety and reduce liability 
– Ensuring equal access to justice for the public
– State ownership and maintenance of developed software to 
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p p
produce cost benefits

– Ensure reasonable development times 
– Maximize economies of scale and leverage shared resources. 

Overview
• Development Steps

– CCMS-V2
• Criminal, Traffic
• Deployed in Fresno Superior Court

– CCMS-V3
• Civil, Small Claims, Probate and Mental Health
• Deployed in Los Angeles, Orange, Sacramento, San Diego, San 

Joaquin and Ventura Superior Courts (All and/or Partial)
– CCMS-V4

• Updated Architecture
• Functionality from CCMS V2
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• Functionality from CCMS-V2
• Built on CCMS-V3 baseline
• Adds all other Case Categories – Family Law, Juvenile 

Dependency, Juvenile Delinquency
• Testing phase in process
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CCMS Development Project Partners

• AOC
– Southern Regional Office

Information Services Division– Information Services Division
– Center for Families Children and the Courts (CFCC)
– Executive Office Programs
– Others: Finance, General Counsel, Education ............ 

• Lead Courts (5)
– Los Angeles, Orange, Sacramento, San Diego, Ventura

• Other Involved Courts (24)
– Alameda, Butte, Calaveras, Fresno, Glenn, Imperial, Inyo, Kings, Lake, 

Mendocino, Nevada, Placer, Plumas, Riverside, San Bernardino, San
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Mendocino, Nevada, Placer, Plumas, Riverside, San Bernardino, San 
Joaquin, San Luis Obispo,  Santa Clara, Santa Cruz, San Francisco, 
Shasta, Siskiyou, Sonoma and Yolo

• More than 220 staff and 40 judicial officers
• Deloitte Consulting

CCMS Components

Judicial
Officers

Justice Partners

CCMS 
Portals

CCMS
Core

CCMS 
Statewide 
Reporting 

Data Warehouse

Court Clerks

Officers

Statewide
Statistics

Court 
Interpreters
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Public / Case
Participants

AOC / CFCC

Office of Finance
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Data Exchange Partners
•Department of Motor Vehicles
•Department of Justice
•Appellate Courts
•Department of Social Services
•Department of Child Support Services
•Department of Corrections
•Franchise Tax Board
•Employment Development Department
•State Bar of California
•Financial Agencies (County Auditors, Phoenix Financial System)
•Prosecuting Attorneys (DA, CA, AG)
•Public Defender

7

•Public Defender
•Probation (Adult & Juvenile)
•Law Enforcement Agencies (Sheriff, PD’s, CHP)
•Traffic Schools
•E-filing Providers
•Collection Agencies

Portals

Cl k

County Court A
 Portal from 

Courthouse 

 Public Portal

Solutions

St

Clerks

County Court B

C C C

Public/
Case Participants

Clerks

Public Portal

 Registered Public 
Portal

 Justice Partner 
Portal

atew
ide C

ase A
ccess

8

County Court C

Justice Partners

Clerks
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Next Steps
• Finish Integration Testing – February 2011
• Begin Product Acceptance Testing (PAT)• Begin Product Acceptance Testing (PAT) 

– February 2011
• Complete PAT

– Core – April 2011
– Portals, Statewide Reporting & Data

9

Portals, Statewide Reporting & Data 
Exchanges  – July 2011

Next Steps
• Complete Documentation – May 2011
• Early Adopter Deployments• Early Adopter Deployments 

– San Diego, San Luis Obispo & Ventura
• Currently in Readiness Assessment phase –

November 2010
• Roll Out – December 2012

F t d l t d d t f t

10

• Future deployments dependent on future 
funding
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Legislative Update 

 
Ms. Tracy Kenny 
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Legislative 
Updatep

2010 AB 1058 Conference

Overview
• Where we are in leg cycle

• Child support legislation

• Other family law legislation

DCSS Administrative Process• DCSS Administrative Process 
Budget Change Proposal
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Legislative Cycle
• 2009-10 Legislative Cycle 

drawing to a close

• Governor has until 
September 30th to sign/veto

• Handout status as of 9/27

• Budget discussions ongoing

SB 580 (Wright)
• Federal compliance bill re medical 

supportsupport

• Sponsored by DCSS

• Rebuttable presumption that insurance 
is reasonable if 5% or less of gross 
income

• Deems medical support unreasonable 
for low income obligors unless court 
finds otherwise unjust
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SB 1355 (Wright)
• Suspends IV-D orders for obligors 

incarcerated for 90+ days w/o meansincarcerated for 90+ days w/o means 

• Upon release former order resumes

• Obligor petitions to adjust arrears 

• Court may deny if DV or failure to pay 
support

• Effective July 1, 2011 to July 1, 2015 
(form changes coming

AB 939 (Judiciary)
• Implements Elkins recs

• Allows mail service for post-
judgment modifications

• Live testimony

• Findings for attorney fee requestsFindings for attorney fee requests

• Case management w/o stipulation 
(new name)
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AB 939 continued
• Minor’s counsel reforms

• Re-names recommending mediation

• Allows paternity stipulations in DVPA 
cases

• DVPA custody & support ordersDVPA custody & support orders 
survive

• Revises summary dissolution statute

AB 1050 (Ma)
• Presumption that child can provide 

input on custody at 14input on custody at 14

• If court finds not in best interests, 
must find alternate means

• Requires new rule of court

• Statutory changes effective at same 
time as rule of court
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AB 2416 (Cook)
• Clarifies procedures when 

deployment requires change indeployment requires change in 
custody order

• Allows court to order stepparent, 
grandparent or other relative 
visitationvisitation

• Requires expedited proceedings or 
telephonic appearances

Admin Process BCP
• Spring Finance Letter issued by 

Administration in AprilAdministration in April

• Proposed statutory changes to allow 
LCSAs to establish & modify orders

• Required court approval, allowed 
litigants to access court to dispute 
order
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Legislative Process 
• Because budget proposal, heard 

i l b d b iin leg budget subcommittees

• Judicial officers, facilitators, and 
attys testified in opposition

• Both committees rejected• Both committees rejected 
proposal – suggested that DCSS 
work with Stakeholders



 
TAB C 

 
Hot Topics in Child Support: 

Displaying GC Calculations in the 
Courtroom, All-Day Calendar Pilot, 

Staggered Calendars, and 
Venue/Videoconferencing 

 
Hon. Terry Lee, Ms. Diane Bras, Ms. Sharon Remley, 
Mr. Eric Tannenwald, Hon. Rebecca L. Wightman, 

Hon. Jana Kast-Davids, Hon. Jeri Hamlin,  
and Hon. B. Scott Thomsen  

 
 
 
 
 
 
 
 



 
TAB C 

 
Hot Topics in Child Support: 
Displaying GC Calculations 

in the Courtroom 
 

Hon. Terry Lee, Ms. Diane Bras, Ms. Sharon Remley, 
and Mr. Eric Tannenwald 

 
 

NO MATERIALS TO BE DISTRIBUTED 
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Hot Topics in Child Support:  

All-Day Calendar Pilot 
 

Hon. Rebecca L. Wightman
 
 

NO MATERIALS TO BE DISTRIBUTED 
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Hot Topics in Child Support: 

Staggered Calendars 
 

Hon. Jana Kast-Davids  
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 



DCSS CALENDAR: August 2010
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
8/2/2010 W 8/3/2010

8:15 a.m. Job Court (seek work)
9:30 a.m. PD Matters

W     8/4/2010
8:15 a.m.DCSS Motions
9:00 Pro Per Motions
10:00 DCSS Judgments

8/5/2010 8/6/2010

10:00 DCSS Judgments
1:30 p.m. Evidentiary Hearings

8/9/2010 8/10/2010 W 8/11/2010
8:15 a.m DCSS Motions
9:00 Pro Per Motions
10:00 DCSS Judgments

8/12/2010 8/13/2010

10:00 DCSS Judgments
1:30 p.m. Telephonic Hearings

8/16/2010 W 8/17/2010
8:15 a.m. DCSS Motions
9:00 Pro Per Motions

8/2/2010
Special Settings

8/19/2010 8/20/2010

8/23/2010 W 8/24/2010 W 8/25/2010 8/26/2010 8/27/20108/23/2010 W 8/24/2010
8:15 a.m. DCSS Motions
9:00 Pro Per Motions

W 8/25/2010
8:15 a.m. Motions
9:00 Pro Per Motions
10:00 DCSS Judgments
1:30 p.m. UEB Matters

8/26/2010 8/27/2010

8/30/2010 8/31/20108/30/2010 8/31/2010
8:15 a.m. DCSS Motions
9:00 Pro Per Motions

W ‐ Watsonville Branch
( )

● PD Matters (9:30 a.m.) and Job Court/OEX (8:15 a.m.) will be heard on the first 
Tuesday of each month in Watsonville, Dept. A.

● Telephone Hearings will be set at 1:30 p.m. on the second Wednesday of each month 
(Dept. A.)

p g p y
in Watsonville, Dept. A  unless otherwise indicated. Parents should contact DCSS to 
schedule a telephone hearing.

● Evidentiary Hearings will be set on Wednesdays at 1:30 p.m. in Watsonville, Dept. A.
● Commissioner Kast-Davids will be in Watsonville Chambers on Mondays for 

settlement conferences and calendar preparation.
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Hot Topics in Child Support: 

Venue/Videoconferencing 
 

Hon. Jeri Hamlin and Hon. B. Scott Thomsen 
 
 

 
 
 
 
 
 
 
 
 
 
 

 





 
TAB D 

 
Roundtables: Child Support 
Commissioners/Family Law 

Facilitators/Paralegals/General 
 

Hon. Dennis Umanzio, Ms. Fariba Soroosh, 
Ms. Debra Spatafore, Ms. Jamie G. Lau,  

and Ms. Anna L. Maves 
 
 

MATERIALS TO BE DISTRIBUTED 
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Child Support Commissioners’ 

Roundtable 
 

Hon. Dennis Umanzio
 
 

MATERIALS TO BE DISTRIBUTED 
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Family Law Facilitators' Roundtable 

 
Ms. Fariba Soroosh

 
 

MATERIALS TO BE DISTRIBUTED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
TAB D 

 
Paralegals' Roundtable 

 
Ms. Debra Spatafore

 
 

MATERIALS TO BE DISTRIBUTED 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
TAB D 

 
General Roundtable 

 
Ms. Jamie G. Lau and Ms. Anna L. Maves 

 
 

MATERIALS TO BE DISTRIBUTED 
 
 
 
 
 
 
 
 
 

 



 
TAB E 

 
New Family Law Facilitators’ 

Orientation 
 

AOC AB 1058 Staff and Ms. Kristine Reiser-Juick 
 
 

MATERIALS TO BE DISTRIBUTED 
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AB 1058 Administration 

and Accounting 
 

Mr. Paul Fontaine, Ms. Mimi Ly,  
Ms. Valerie Vindici, and Mr. Michael L. Wright 
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AB 1058 Accounting 
& Administration 

Training

Michael Wright, Paul Fontaine , Mimi Ly

1

Agenda
• Introductions 
• Program Manager’s Update
• AB 1058 Accounting Forms
• Request for Program Modifications and 

Enhancements
• Administrative and Contract Reporting Updates
• Bailiff/Security Average Costing

2

• Roundtable Exercises
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AB 1058 Program ManagerAB 1058 Program Manager 
Update

Michael Wright, 
Supervising Attorney/Program Manager

3

Agenda

• Child Support Program Overview
• Current and Future Budget Implications andCurrent and Future Budget Implications and 

Issues 
• Contractual Agreements and Deliverables 
• Mid-Year Reallocation Process
• Time Reporting Issues e.g. AB 1058 vs. Self-

help
• Program Audits

4
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AB 1058 Program Overview

What is the AB 1058 Program?  

• Legislative mandated IV-D program

• Enforce child support cases

• Collection and distribution of payments 

• Provide health care coverage to support child• Provide health care coverage to support child

5

AB 1058 Program Overview
Government Roles

• Federal (Office Of Child Support Enforcement, OCSE)
• Funding to establish program
• Policies & Regulations

• State Administer (DCSS & AOC)
• Child Support Commissioner (CSC)
• Family Law Facilitator (FLF)y ( )

• Local services provided 
• Courts
• LCSA

6
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Title IV-D Program Services

• Locate noncustodial parents

• Establish paternity

• Establish child support orders

• Enforce child support orders

• Collection and distribution of support 

7

AB 1058 Program Contracts

• Contract between DCSS and JCC

• Contract between JCC and Local Court

• Block grant subject to expectation of a 
standard package of “services”

Court Deliverables• Court Deliverables

8
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Standard Service Package

• Expectations

• CSC calendar time, FTEs and support staff

• Court reporters & interpreters

• Security

• Training Requirements

9

Court Deliverables

• Plan of Cooperation with Local Child Support 
Agency (LCSA)

• Disclosure of all funding sources

• Written contract between contracted FLF and CSC

• Quarterly FLF Data Report (customer service y p (
statistics)

• Written FLF Office Complaint resolution process

10
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AB 1058 ProgramAB 1058 Program 
Funding & 

Spending Update

11

AB 1058 Program Funding

• Program Funding Sources:
• Title IV-D Funding (State/Federal matching• Title IV D Funding (State/Federal matching 

funds)
• 2/3 Feds & 1/3 State

• Trial Court Trust Fund
• Expanded Services (DV, Custody-Visitation-

Dissolutions)Dissolutions)

• Self Help

• Other grant and non-grant funds

12



7

Federal Drawdown Option

Sh l i b FY 07 08

AB 1058 Program Funding 

• Short term alternative began FY 07-08

• Additional federal funds 

• Requires court contribution

• Subject to a cap

13

Mechanism for the courts to recover two-
thirds of additional program costs beyond 

Federal Drawdown Option

p g y
the base maximum 

Example: 

Court expenses exceed base allocation by $300.  

Court Share (1/3) - $100

Federal Share (2/3) - $200

14
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AB 1058 Program Mid-Year 
Reallocation

• Annual Court Questionnaire
• Assume current program levelAssume current program level
• Exclude program expansion
• Exclude program enhancements and new facility leases
• Expenditures to date (used to calculate funding for 

remainder of year)

• Review and evaluation by AOC committees with 
approval by Judicial Councilapproval by Judicial Council

• AOC-Court contract amendment
• Continue reimbursement process using amended  

budget amounts

15

AB 1058 Program Funding 

• Flat funding in Child Support Program for FY 09-
10 and FY 10-11

• Decrease in Child Support Program base funding 
for FY 08-09 + increase in federal draw down 
option

• Flat funded in Child Support Program for FY 07-08Flat funded in Child Support Program for FY 07 08 
+ federal draw down option

16



9

Program Funding History

$25.0 
$

$21.9 

In Millions

($5 0)

$0.0 

$5.0 

$10.0 

$15.0 

$20.0 

$

$3.4 
$1.4 

($0.0) ($4.4) $0.0

$5.5

$10.8 $10.8
$6.7 

$11.6 
$13.5 

$19.3 

*

*Expenditures received to date and  does not represent full Fiscal Year 09/10 expenses 17

($5.0)
FY 05/06 FY 06/07 FY 07/08 FY 08/09 *FY 09/10

($0.0) ($4.4) $0.0 

Base Funding Changes Federal Drawdown Expenditures Over Base Funding

Expenditure Categories
• Expenditure categories are 

consistent for both the CSC and FLF 
Programs

• Salaries

• Benefits

• Operating Expenses• Operating Expenses

• Indirect

18
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CSC Program Expenditures by 
Category FY 09/10

Indirect, 
$4,837,273 , 

13%

Salaries, 
$15,715,461 , 

42%

Operating, 
$5,792,448 , 

16%

13%

19

Benefits, 
$10,802,881 , 

29%

Salaries Benefits Operating Indirect

FLF Program Expenditures by 
Category FY 09/10

Indirect, 
$2,025,321 , 

14%

Salaries, 
$6,526,310 , 

46%

Operating, 
$1,335,262 , 

9%

14%

20

Benefits, 
$4,321,285 , 

31%

Salaries Benefits Operating Indirect
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AB 1058 ProgramAB 1058 Program 
Audits and 
Expansions

21

AB 1058 Program Audits

• Historical Audits
• Office of Child Support Enforcement (OCSE)• Office of Child Support Enforcement (OCSE)

• Administrative Office of the Courts

• New Potential Audits 
• Department of Child Support Audit (DCSS)

• Department of Finance

22
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AB 1058 Program Audits

• Department of Child Support Audit  (DCSS)

• Compliance of federal and state regulations 

• Completion of program deliverables

• Proper accounting records and adequate 
documentation

• Program cost efficiencies

• Consistency of application of cost

23

AB 1058 Program Audits

• Department of Finance Audit
• Financial statements• Financial statements 

• Proper accounting records and adequate 
documentation

• Internal control - Segregation of duties

• Authorized approvals  

• Administrative Office of the Courts Audit
• Operations/Internal Control

• Contract Compliance

24
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Program Expansion 

• Increase merge of Family Law Facilitator  and 
Self-Help offices

• Separation of Funding  

• IV-D Program funds

• Self Help funds

• Other court program funds

25

Other court program funds

• Understanding of activities between AB 1058 
facilitator, self help and other family law 
functions

AB 1058 Family Law 
Facilitator Functions
Title IV-D Outreach Activities

• Child support cases 
opened at LCSA

• Child Support matters

• Paternity matters

• Companion Spousal 

• Child support cases not 
yet filed at the LCSA. 
• Providing 

information & 
referral services

• Distributing court 
forms

p p
support matters

• Health insurance 
matters

forms
• Brief Explanation of 

court process

26
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Self-Help and other family 
Law Functions

• Domestic Violence

• Custody and Visitation

• Dissolution of marriage issues other than support

• Adoptions

• Juvenile Delinquency

• Non-Child Support Related Activities

• Other non-grant activities, ie. General court 
administration

27

FLF Reimbursability Decision Tree

Brief information 
and referral out 

to non-FLF 
provider

FLF office 
intake

Title IV-D 
eimb sable

1) Is this an FLF appropriate issue? No

Yes

reimbursable

4) How are services delivered?

3) Is this an open LCSA case?

2) Does this case involve child support paternity?

Not Title IV-
D 

reimbursable

No

Yes
No

Yes

Title IV-D 
reimbursable

28

Title IV-D 
reimbursable

“Outreach” Title 
IV-D 

reimbursable

Not Title IV-D 
reimbursable

One-on-One
Workshop

Assessment of 
complex cases 

for referral

Provide 
Forms Only
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AB1058 Commissioner vs. 
Other Family Law Services

AB 1058 Services Other Family Law Services
N LCSA t / hild• Child support cases 

opened at LCSA

• Child Support matters

• Paternity matters

• Companion Spousal 

• Non-LCSA parentage/child 
support cases heard by 
commissioner

• Domestic Violence

• Custody and Visitation

• Dissolution of marriage 
support matters

• Health insurance matters

sso ut o o a age
issues other than support

• Adoptions

• Juvenile Delinquency

29

AB 1058 Program Updates

• Current Budget Impacts/Issues
• Administrative Process Proposal• Administrative Process Proposal

• Cost saving strategies

30
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Q&A

31

Break 10:00 – 10:30

32
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AB 1058 Program 
Reporting Forms

33

AB1058 Grant Forms

• Timesheet

• Contractor Activity Log

• Payroll Summary Sheet

• Operating Recap Sheet

• Summary Sheet

34

y

• Invoice Face Sheet 
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AB1058 Timesheets

35

AB1058 Timesheets

• Timesheet – Court employees (W-2)

• Contract Activity Log – Contractors (1099)

• Positive Reporting- account for 100% of time 

• Increments of 15 minutes 

36

• Furlough days not reported on timesheet

• Must be completed and signed by employee and 
reviewed approved by supervisor
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A B C D E F = (D+E) G =(D/F) H I= (F+H) J= (C*G) K L=(K*G) M=(J+L) N=(C+K)

Name
Job Title/   
Position Gross Pay

CSC 
Title IV-D 
Support 
Hours

 
Non-

Reimbur
sable
Other 
Hours

Total Hours 
Worked

CSC 
Program% 

of
Hours 

Worked

Total 
Benefit 
Hours 
Used 
(Vac, 
etc.)

Total 
Hours

CSC Program
Salary

Actual Benefit 
Amount

CSC Program 
% of Actual 

Benefits

Total 
CSC Program 

Salary & 
Benefits

Total Gross 
Salary and 
Benefits

0 0 0 0.00 0.00 0.00 0.00 0.00

Superior Court, County of_______________________________________Month of__________________

AB 1058 Payroll Summary Sheet

AOC Timesheet

AB 1058 Payroll Summary Sheet

Fiscal Year:

2008-2009

Pay Period Start: Pay Period End:

6/30/2008 thru 7/11/2008

The electronic version of the timesheet is designed to automatically calculate the total hours worked by program.

C D H I = (C thru H) J K = (I + J)

Other Hours

(Insert Program 
Name)

6/30/08 8 8.00                   8.00                        
7/1/08 8 8.00                   8.00                        
7/2/08 8 8.00                   8.00                        
7/3/08 8 8.00                   8.00                        
7/4/08 -                     8 8.00                        
7/5/08 -                     -                          
7/6/08 -                     -                          
7/7/08 8 8.00                   8.00                        
7/8/08 8 8.00                   8.00                        
7/9/08 8 8.00                   8.00                        

7/10/08 8 8.00                   8.00                        
7/11/08 4 4 8.00                   8.00                        
7/12/08

Total Hours 
Worked-All 
Programs

Total PTO Used 
All Programs 

(vac/sick/hoiday)

Total Hours Including 
Paid Time Off

Date Title IV-D 
Support Hours

Title IV-D 
Outreach Hours

Court Name:

Employee Name:

Sally Simpson

0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00

Total 0 0 0 0 0 -$                 -$            -$            -$            -$              

CERTIFICATION: I certify under penalty of perjury that timesheets are kept on file for all staff charged to this Program 
and that the information listed accurately represents the official records of the Court.

________________________________ _________________

DateAuthorized Signature

AOC Timesheet

Other Program Payroll 
Summary Sheet

37

7/12/08 -                     -                          
7/13/08 -                     -                          

Total Hours 68.00           4.00             -                   64.00                 8.00                    80.00                      

I hereby certify under penalty of perjury that this time sheet accurately represents actual time worked. 

Date Date

PTO=Paid Holidays, vacation, sick leave, jury duty, etc. (excluding accrued vacation and sick leave).

Employee Signature Supervisor Signature
A B C D E F = (D+E) G =(D/F) H I= (F+H) J= (C*G) K L=(K*G) M=(J+L) N=(C+K)

Name
Job Title/   
Position Gross Pay

CSC 
Title IV-D 
Support 
Hours

 
Non-

Reimbur
sable
Other 
Hours

Total Hours 
Worked

CSC 
Program% 

of
Hours 

Worked

Total 
Benefit 
Hours 
Used 
(Vac, 
etc.)

Total 
Hours

CSC Program
Salary

Actual Benefit 
Amount

CSC Program 
% of Actual 

Benefits

Total 
CSC Program 

Salary & 
Benefits

Total Gross 
Salary and 

Benefits

0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00

Total 0 0 0 0 0 -$                 -$            -$            -$            -$              

CERTIFICATION: I certify under penalty of perjury that timesheets are kept on file for all staff charged to this Program 
and that the information listed accurately represents the official records of the Court.

________________________________ _________________

Superior Court, County of_______________________________________Month of__________________

DateAuthorized Signature

Summary Sheet

AB 1058 Payroll Summary Sheet
• Salaries & Wages

• Gross salary for the pay period
100% of time distribution for the pay periods being• 100% of time distribution for the pay periods being 
reported

• Proportional overtime wages related to Title IV-D matters

• Benefits Types
• Fringe benefits:  social security, employee insurance: life, 

health, unemployment, workers compensation, pension 
l d h l b f

38

plan costs, and other similar benefits

• Paid Leave: vacation, annual leave, sick leave, holidays, 
court leave, and military leave

• Cannot bill more leave hours than earned while working 
on the program
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AB 1058 Payroll Summary Sheet

39

AB 1058 Operating Recap Sheet

40



21

100% Reimbursable Expenses

• Contracted Facilitators and Commissioners

• Contracted Temporary Employees• Contracted Temporary Employees

• Court Interpreter Expenses 

• Bailiff Expenses (proportionate to Commissioner hrs)

• Travel expenses

41

• Pre-approved Training/Conferences (1 per year)

• Pre-approved memberships 

Partially Reimbursable Expenses 

• Perimeter security

• Rent

• Office Supplies

• Equipment

42
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Pre-Approved Expenses

• Written prior approvals required:Written prior approvals required:

• Minor Remodeling 

• Equipment Purchases > $5,000

43

AB 1058 Summary Sheet

A B C D E F = (D+E) G =(D/F) H I= (F+H) J= (C*G) K L=(K*G) M=(J+L) N=(C+K)

Name
Job Title/   
Position Gross Pay

CSC 
Title IV-D 
Support 
Hours

 
Non-

Reimbur
sable
Other 
Hours

Total Hours 
Worked

CSC 
Program% 

of
Hours 

Worked

Total 
Benefit 
Hours 
Used 
(Vac, 
etc.)

Total 
Hours

CSC Program
Salary

Actual Benefit 
Amount

CSC Program 
% of Actual 

Benefits

Total 
CSC Program 

Salary & 
Benefits

Total Gross 
Salary and 

Benefits

0 0 0 0.00 0.00 0.00 0.00 0.00

Superior Court, County of_______________________________________Month of__________________

Payroll Summary Sheet
AB 1058 Summary Sheet

0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00
0 0 0 0.00 0.00 0.00 0.00 0.00

Total 0 0 0 0 0 -$                 -$            -$            -$            -$              

CERTIFICATION: I certify under penalty of perjury that timesheets are kept on file for all staff charged to this Program 
and that the information listed accurately represents the official records of the Court.

________________________________ _________________

DateAuthorized Signature

Operating Recap Sheet
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Superior Court, County of____________________________________ Month of___________________________

100% Reimbursable Expenditures

Vendor Name Description Invoice # Check/Warrant # Date Paid Amount

 
Total 0.00

Partially Reimbursable Expenditures

Vendor Name Description Invoice # Check/Warrant # Date Paid Amount

Total 0.00
% of reimbursement allowed 0.00

** Total billable amount 0.00

** Total billable amount = total of 100% Reimbursable Expenditures + Adjusted total of partially Reimbursable Expenditures
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AB 1058 Summary Sheet

45

AB 1058 Invoice Face Sheet
AB 1058 Summary Sheet Invoice Face Sheet

Operating Recap Sheet

46
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AB 1058 Invoice Face Sheet

47

Request for 
ProgramProgram 

Modifications and 
Enhancements

48
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Program versus Finance

Program Finance

• Key Personnel changes

• Facility changes: lease 
and relocation

• Funding level changes

• FLFED database reporting

• Budget modifications

• Finance reporting 
inquiries

• Accounting Forms

• Leave charges: buy backs
• Leave charges: buy backs 

and cash outs

Leave charges: buy backs 
and cash outs

• Reimbursement inquiries

49

Program Issues
• Creating new budget line item for material 

changes

• Moderate to high impact

• Affect other courts

• Changes  not within funding level

• Approval process – long term

50

• Program Manager

• Finance Review

• Committee Review

• Judicial Review
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Finance Issues
• Creating new budget line item for minor 

changes

• Budget category change

• Low impact

• Affect only one court

• Changes within funding level

51

g g

• Approval process – short term
• Program Manager

• Finance Review

Administrative/Grant 
Reporting Updates

• Sell-back, Cash out, unproductive time 
hcharges

• Furlough Reporting

• Bailiff/Security costs plans

• Post employment benefits
• Retirement benefits• Retirement benefits

• Medical benefits

• Unemployment benefits

52
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Court Security 
Changes

53

Roundtable 
E iExercises

Start time 1:00

54
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Roundtable Exercises

1. Assign Tables

2. Choose Topics

3. Group Discussion

4. Prepare for read-out

55

Roundtable Exercises

Topics:
i i di• Direct versus indirect costs

• Bailiff and perimeter security allocation

• Employee reassignments/rotations

• Invoice cycle process

Cost saving strategies/best practices• Cost saving strategies/best practices

• Miscellaneous – your pick of topic

56
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Roundtable Exercises

For each item listed :

1. Describe the situation

2. Describe the options available

3. Describe recommended approach

4. Specify any special considerations 

57

Break 3:00 – 3:30

58
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Roundtable 
Exercises Cont.

59

Q&A

60
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References

61

• Codes of Federal Regulation

• CFR Part 45, Subtitle B, Chapter III,
Office of Child Support Enforcement (Child

Grant Reporting Guidelines

Office of Child Support Enforcement (Child 
Support Enforcement Program)

• OMB Circular A-102 (Uniform Administrative 
Requirements for State and Local Govt. agencies)

• Cost Principles: 2 CFR 225 (formerly known as 
Circular A-87)

62

Circular A 87)

• Rules of Court 

• Contractual Agreement between JCC and the Courts 
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Invoicing Cycle

• Prior month expenses billing due 20th of the following 
month

• Mail to AOC 

• Review and approval process

• AOC AP process (batching/claim schedules)

• Request reimbursement from DCSS

Release claim schedule to SCO

63

• Release claim schedule to SCO

• SCO sends payment to court

Invoicing Cycle
• Factors that may delay reimbursement:

• Errors/Error TreatmentErrors/Error Treatment

• Omissions

• Late Submissions

• Vacations

• Monetary Thresholds

• Budget Implications

64

• Budget Implications

• Cash Implications

• Contract Implications

• Court Issues
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AOC Contact Information:
Michael L. Wright

Supervising Attorney/Program Manager

Center for Families, Children & the 

Mimi Ly

Grant Accountant

Finance, Grant Accounting Unit,
Courts

Phone: 415-865-7619 

Email: michael.wright@jud.ca.gov

, g

Phone: (415) 865-7950

E-mail mimi.ly@jud.ca.gov

Paul Fontaine

65

Supervising Accountant

Finance, Grant Accounting Unit

Phone: (415) 865-7785

E-mail: paul.fontaine@jud.ca.gov
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AB 1058 Program Overview 
 
Background 
The Assembly Bill 1058 program is a legislatively mandated program implemented in 1996 to 
provide a cost-effective, expedited, and accessible process in the courts for establishing and 
enforcing child support orders in cases being enforced by local child support agencies. This 
mandate requires each superior court to have a child support commissioner to hear title IV-D 
child support cases. Title IV-D of the Social Security Act (42 U.S.C. § 601 et seq.) provides that 
each state shall establish and enforce support orders when public assistance has been expended 
or on a request for services by a parent.  
 
The two major elements of the AB 1058 program are the child support commissioner (CSC) and 
the family law facilitator (FLF) programs, both of which were established in each court. These 
programs provide an expedited process in the courts that is both accessible and cost-effective to families involved in 
child support cases. 
 
The CSC component of the program provides judicial officers to hear child support cases, plus 
court staff to support them. The FLF component assists parents with child support issues by 
gaining meaningful access to the courts in a timely manner. The program was intended to make 
the processing of child support cases in the courts more efficient by making sure that parents 
obtained all the necessary forms and documentation before the hearing. When parents come 
better prepared to their hearings, judicial officers can process more cases in the time allotted.  
 
Contracts and Fund Allocations  
Funding for the AB 1058 CSC and FLF program, as well as the Judicial Council, Administrative 
Office of the Courts program-related administrative costs, is secured via an inter-agency 
agreement between the California Department of Child Support Services (DCSS) and the 
Judicial Council. The funding is 66 percent federal title IV-D funds and 34 percent state general 
funds, subject to annual state budget appropriations.   
 
The Judicial Council is mandated to establish procedures for distributing funds to the courts for 
CSCs and FLFs. Funds are allocated to the local courts via standard agreements between the 
Judicial Council and the courts.  The allocation amounts are based on a formula that has been 
approved by both the Judicial Council and the Legislature. Separate contracts are executed for 
the CSC and the FLF components of the program. Funds allocated to the FLF component may 
not be transferred to the CSC component and vice versa. The funding and contract covers a state 
fiscal year, which runs from July 1 through June 30. Under the federal guidelines, any funds left 
unspent during the fiscal year revert to the state General Fund and cannot be used in subsequent 
years.  
 
Midyear Fund Reallocation 
The AB 1058 funding procedures include a midyear reallocation process. Funds that are 
allocated to the courts at the beginning of the fiscal year may be amended during this midyear 
process. The Judicial Council can use this process to move funds from courts that will not spend 
their full allocation to courts that need additional funding. Funds cannot be allocated across 
categories; for example, funds from the CSC component of the program in one court cannot be 
moved to the FLF component of the program in that or any other court. 
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Each year, the AOC sends a questionnaire to the courts for both the CSC and the FLF 
components of the program. The courts are asked to respond to a series of questions regarding 
the anticipated spending needs of that court for each component. Courts are asked to indicate if 
they anticipate spending less than their full allocation, will need additional funds, or will spend 
their full allocation but will not need additional funding. The questionnaire asks for details to 
support the anticipated level of spending if it is inconsistent with past spending history. If a court 
does not anticipate spending the full amount of the contract, it is strongly urged to return those 
funds to the AOC to be redistributed. After the completed questionnaires are received by the 
AOC, staff determines the amount of funds available for reallocation. Additions and reductions 
to the contracts are made by amendments to the standard agreements.  
 
Determining which courts will receive the returned funds is done by analyzing the information 
provided by the courts on the midyear reallocation questionnaire, projections based on invoices 
received by the AOC, and past program spending history. The purpose of the reallocation is to 
fund one-time or special projects. While it can be a method of fine-tuning a contract, it is not 
intended to address an ongoing financial need such as an increase in the number of permanent 
employees.   
 
Any contract amendments made as part of the midyear reallocation process are one-time 
adjustments for that fiscal year only. The following fiscal year the contract amounts revert to the 
beginning base allocation for the prior fiscal year. Should a court find that it consistently under 
spends its contract, it has the option of voluntarily reducing the contract amount. If the AOC 
determines that a court historically under spends but does not return the funds, the base 
allocation for that court may be reduced.  
 
If a court’s base allocation has been reduced by the AOC, the court can request that the contract 
amount be restored to the original base allocation. This request would be considered part of the 
midyear reallocation process.  
 
The court may also request a permanent increase to its base allocation. It may submit supporting 
documentation for a permanent increase at the same time as the midyear reallocation, but such 
requests must be clearly labeled and will depend on the availability of funds.   
 
Allowable Costs 
Costs charged to the program must be necessary, reasonable, allocable, and legal under state and 
local law, conform to federal law and grant terms.  The expenses must be consistently treated and 
in accordance with GAAP.  
 
Allowable direct costs are expenses that can be easily identified and specifically incurred for the 
purpose of the AB 1058 program. 
 

1) Personnel Costs 
 Salaries – May include wages, salaries, or special compensation provided the cost for 

the individual employee is (a) reasonable for the services rendered, and (b) follows an 
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appointment made in accordance with state or local laws and rules and meets federal 
requirements 

 
 Overtime wages related to the program matters can be billed to the grant 

proportionately whether paid or unpaid.  For example; if an employee works 50 
hours, although he is salaried to work 40 hours per week, the employee must report 
all 50 hours.  If 10 hours were worked on project A, while 40 were worked on project 
B, project A would account for 20% of the effort and project B would account for 
80%. You have to account for total time worked by the employee to determine the 
percentages.   

 
 Fringe Benefits are divided into the following categories: regular fringe benefits and 

benefit hours. 
 

o Regular fringe benefits are employer-paid social security and Medicare, state 
disability insurance, health insurance, workers’ compensation, and retirement 
benefits. These benefits should be reported by using actual figures from court 
payroll records.  

 
o Benefit hours are the cost of fringe benefits in the form of regular 

compensation paid to employees during periods of authorized absences from 
the job, such as for annual leave, sick leave, holidays, court leave, military 
leave, and other similar benefits.  Court shall seek AOC approval for extended 
leave treatment. 

 
Note: Costs for authorized absences are only reimbursable up to the amount 
earned during the term of the grant. 

 
If an employee is on leave and another employee fills in temporarily, the reimbursable 
hours of the replacement/temporary employee can be charged to the grant as salaries in 
lieu of the permanent employee. Note, the cost is reflected only for one person. 
Appropriate benefits and indirect costs for these employees are also reimbursable.  
 

2) Travel Expenses are direct expenses for grant related travel incurred by personnel 
identified in the budget.  Allowable costs include transportation, subsistence, and 
lodging, incurred in accordance with the courts documented travel policies.   
 

3) Pre-approved Training/Conference – The AB 1058 program funding can only be used 
for reasonable and essential short term training.  There is a limit of one general family 
law refresher course per person per year, in addition to the annual training held by the 
AOC and the1058 FLF mid-year training and CSC roundtable. 
 

4) Contractual Services – Any professional services and associated costs necessary to 
complete grant objectives that are not available through the court and require contractual 
agreements in accordance with the court’s normal procurement procedures. 
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5) Materials and office supplies – cost incurred for materials, supplies, and fabricated parts 
necessary for program purposes.   

 
6) Minor Remodeling- Written approval of the AOC’s AB 1058 program manager must be 

requested and obtained before beginning any remodeling project or renting of new space, 
regardless of the anticipated expenditure amount, so the program manager can determine 
whether the expenses are reimbursable. Requests must be received no later than January 
31 for work to be completed in the current fiscal year, absent exceptional circumstances 
and approval of a later submission by the AB 1058 program manager. Requests for 
remodeling must include a letter of justification stating the reason for remodeling and 
certifying that there are no structural or foundation changes. Any reimbursements for 
remodeling must include all purchase documentation, including the bidding process used 
to select a vendor, floor plans, estimates, and diagrams of the work to be performed. The 
request for approval may be submitted by e-mail.  
 

7) Equipment Purchases - All equipment purchases of $5,000 and above require prior 
written approval from the AOC’s AB 1058 program manager. 

 
Indirect costs are those incurred for a common or joint purpose benefiting more than one cost 
objective and cannot be easily identified to a cost objective.  Allowable indirect costs shall be 
reimbursed using the AOC approved indirect cost rate at actual up to the maximum percentage of 
20%. 
 
Unallowable Costs 
Items that cannot be claimed for reimbursement are those not allowed by rule 10.810 of the 
California Rules of Court and the Code of Federal Regulations. These include, but are not 
limited to, the costs of counsel for indigent defendants, judges’ salaries and fringe benefits, 
compensation of support staff of judges, training not directly related to the AB 1058 program, 
bottled water, and construction and major renovation. Also, time spent on matters of domestic 
violence, custody, and visitation (including custody and visitation investigation, mediation, and 
evaluation) are not reimbursable.  
 
Preparation of Reimbursement Claims 
 
AB 1058 Reporting Forms 
The AB 1058 CSC and FLF program is a reimbursement grant, which means that all expenses 
are incurred and paid by the court before submission for reimbursement by the AOC.  All courts 
must use the mandatory invoice to request reimbursement from the AOC.  Invoices are due to the 
AOC by the 20th day of each month.    
 
The standard agreement between the Judicial Council and the court provides the guidelines by 
which claims for reimbursement are to be prepared and submitted. These guidelines must comply 
with state and federal regulations, policies, and procedures. Standard mandatory reporting forms 
for both the CSC and the FLF components of the program consist of an invoice face sheet, 
program summary sheet, time sheet, contractor activity log, payroll summary sheet, and 
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operating expense recap sheet.  Claims should be prepared using the agency’s accounting records 
and based only on recorded costs for the period covered.   
 
AB 1058 Timesheet  
Time and effort charged to the AB 1058 CSC and FLF program must be accurately documented.  
A time distribution report is required for compensation of personal services.  Court employees 
may record their time and effort spent on the program on the AB 1058 Timesheet form.  
Contracted personnel such as; contracted CSCs or FLFs, court reporters, interpreters, security 
personnel, and agency temporary staff must also submit a time study report.  The time 
distribution report and contractor activity log must account for 100 percent of compensated 
hours, regardless of whether or not the time is reimbursable by the grant. The court shall submit 
copies of timesheets and contractor activity log to the AOC with each invoice and retain the 
original copy at the courthouse. 
 
Key standards that are present in all OMB cost principle circulars on time and effort reporting 
are:  

 Reflect an after-the-fact determination of the actual activity of each employee; 
 Full disclosure – must account for the total (100 percent) activity for which each 

employee is compensated; 
 Be prepared at least monthly and coincide with one or more pay periods; and 
 Credible endorsement – timesheets must be signed by a qualified person familiar with the 

effort expended to endorse the document prepared. 
 
CSC Program time reporting categories:  

 Title IV-D hours;  
 Other hours; 
 Benefit hours  

 
FLF Program time reporting categories: 

 Title IV-D hours;  
 Outreach hours; 
 Other hours; 
 Benefit hours  

 
Definition of Hours Worked 
Title IV-D hours are those spent working on child support, paternity, spousal support when there 
is also a child support order , and health insurance matters related to a case open at the local child 
support agency.  
 
Outreach hours (reimbursable non-Title IV-D support matters) are those spent working on child 
support, paternity, companion spousal support, and health insurance matters for persons who 
have not yet applied for title IV-D services with the local child support agency. Reimbursable 
activities that may be included in outreach hours include providing information and referral 
services, distributing court forms, and explaining court processes.  
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Other hours are those spent on all other issues, including, but not limited to, domestic violence, 
custody and visitation, and dissolution of marriage issues other than support. Time spent on these 
issues is non-reimbursable whether or not there is an open support case with the local child 
support agency. It is at the discretion of court to label program names on timesheet or combine 
other hours as “non-reimbursable hours”    
 
Benefit hours are paid leave hours or such as vacation, annual leave, sick leave, holidays, court 
leave, and military leave. 
 
AB 1058 Payroll Summary 
The court will submit the payroll summary to support requests for reimbursement of salaries and 
benefits. The spreadsheet is set up to report and calculate 100 percent of the hours worked and 
the benefits hours used by each employee. Federal regulations require that all hours worked by 
an employee must be accounted for, regardless of whether or not they are reimbursable. This 
includes regular hours worked as well as benefit hours used.  
 
When completing the spreadsheet, fill in the columns labeled Name, Job Title/Position, Gross 
Salary, Actual Benefits, AB 1058 Program Hours, and Non-AB 1058 Program Hours. All other 
calculations are automatic as a result of built-in formulas. 
 
The CSC and FLF components have the same basic procedure for reporting payroll. The only 
exception occurs in the types of hours worked that can be claimed for reimbursement. The CSC 
program will reimburse only time spent on providing services on title IV-D matters  and the FLF 
program will reimburse time spent on providing services on title IV-D support matters and 
outreach activities. 
 
The payroll information will be submitted on the payroll summary sheet and must bear a signed 
certification, as well as the original signature (in BLUE ink) of the court official responsible 
for approving the invoice. The court designates this person. 
 
The certification reads as follows: 
 

“I hereby certify under of penalty perjury that the information provided here accurately 
represents official records and is in compliance with the program contract.” 

 
AB 1058 Operating Expense Recap Sheet  
The operating expense recap sheet is separated into two sections: 100 percent reimbursable 
expenditures and partially reimbursable expenditures. When preparing this form, begin by 
sorting your invoices and journal entries into those two categories.  
 
All invoices and journal entries will be listed on the form as follows: 
 
Vendor Name/Description/Invoice #/Check or Warrant #/Date Paid/Amount 
 
To complete the 100 percent reimbursable portion of the sheet, list the applicable invoices, 
including the information listed above.   
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To complete the partially reimbursable section, list the invoices as above. Use the total dollar 
amount of the invoice or the amount billable to the program. The Excel spreadsheet will 
automatically tally the categories, calculate the dollar amount of the partially reimbursable 
invoices using the percentage provided to the court, and arrive at the total amount to be brought 
forward onto the invoice face sheet.  
 
In some cases, a reimbursable program expense will be included on an invoice or journal entry 
with those of other departments or with expenditures that are not reimbursable. If the expenses 
are part of a group of items, indicate which items are program related, calculate the total, and list 
that amount on the bottom portion of the sheet. If the expense is one that is divided between 
departments, first determine what portion of the expense would be billed to the program if it 
could be billed at 100 percent.  
 
Example: Your court has a purchase totaling $2,000. The CSC program represents 10 percent of 
the total. The amount that would be billed if you could bill for 100 percent of the purchase would 
be $200. List the purchase under the section of partially reimbursable expenditures as $200. The 
spreadsheet will automatically calculate the billable amount, based on your court’s percentage. 
The form is broken into two sections: expenditures that are claimed at 100 percent and those that 
are partially reimbursable.  
 
Expenditures specific to the program are 100 percent reimbursable, such as: 
 

 The annual AB 1058 training conference; 
 Contract court interpreter fees—title IV-D cases only;                
 Contract court reporter fees—title IV-D cases only; 
 Bailiff hours—in alignment with the commissioner’s reimbursable title IV-D hours; 
 Payments to contract facilitators or commissioners; and 
 Agency temporary help—hours worked on title IV-D only. 

 
Other expenditures are to be claimed at a percentage of program reimbursable hours. These 
represent costs shared with other departments of the court or with other court employees not 
working on title IV-D or outreach hours. Items claimed at a percentage are such things as: 
 

 Office supplies; 
 Facilities charges; 
 Perimeter security; 
 Rented equipment—copy machines and copy charges; and 
 Communications charges—telephone and Internet service.  

 
Each court might have other items that would fall under either of the above categories. These are 
partial lists and are not intended to limit the types of expenditures available for reimbursement. 
Any expenditures being claimed as 100 percent reimbursable that are not on the above list must 
have the required backup (as explained below) and a brief explanation of why that charge should 
be fully reimbursed. In some cases, invoices might be claimed at a different percentage than that 
assigned by the AOC. For example, an item might be designated for use by only one individual 
working on the program. In that instance, the percentage of reimbursable time for that individual 
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would apply to the item. When in doubt, contact the AOC’s AB 1058 grant accounting staff to 
discuss the best method of reporting an expense.  
 
Where Did the Percentage Come From? 
The payroll summary sheet calculates a percentage of reimbursable hours worked to total hours 
worked by each employee. The AOC has provided a program percentage for operating expense 
reporting, which appears on the bottom of the recap sheet next to “% of reimbursement allowed.” 
This percentage was originally calculated using an average of the percentages taken from a 
minimum of the first six months of payroll summaries for FY 2002–2003.  The CSC and FLF 
components of the program each have a specific designated percentage, which will be updated 
annually. 
 
Some courts have contract CSCs or FLFs, as well as support staff who are court employees. In 
this situation, the AOC has calculated a percentage based on staff hours that would be used to 
claim partially reimbursable expenditures.  
 
If the FLF is a contractor whose agreement with the court requires the FLF to cover all expenses, 
then the percentage calculation does not apply.  
 
In the event that court staff do not agree with the percentage assigned, they may request a review 
of the percentage and submit it to the AOC’s AB 1058 program manager in writing (e-mail is 
preferred).  Please include an explanation of why you think the percentage is not adequate, a 
proposal of what percentage you think should apply, and the methods used for determining this 
percentage. The AOC’s AB 1058 program manager and grant accounting staff will review the 
request and proposal and determine if the percentage should be revised.   
 
Alternative to Separating the Costs 
Each court has the option of claiming operating expenses at the partially reimbursable percentage 
rate only. The benefit of this is the time saved in not separating the costs and listing them in two 
categories. All other requirements for reporting still apply. Note, however, that choosing this 
method of claiming operating expenses will result in a lower amount of reimbursement. 
 
What Kind of Backup Will You Need When Reporting? 
Each submission for reimbursement must include the mandatory operating expense recap sheet. 
When submitting an invoice for reimbursement, you must include a copy of each expense 
invoice or journal entry and that entry’s supporting documentation. Each expenditure must have 
adequate backup to substantiate the claim. Each invoice must have the check or warrant number 
and date paid written on it. Journal entries or vouchers must show the entry number and date as 
well as a description of the charge and the dates covered by that entry. Journal entries for 
security costs or large purchases must include adequate information to determine what the 
charges include.  
 
Invoices may be claimed as prior year expenses as long as the service or order date was within 
the contract period of July 1 through June 30. Invoices submitted at the end of the contract 
period/fiscal year must show clearly that the item was ordered before June 30. If the invoice does 
not list an order date, include a copy of the purchase order indicating that the funds were 
encumbered prior to fiscal year end and that the order date was June 30 or earlier. Invoices 
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submitted after the June invoice are considered supplemental and should be titled “June 
Supplemental” on the invoice face sheet.  
 
It is not necessary to submit supplemental invoices during the contract period. Simply include 
the expense on the following invoice. Expenditures can be submitted for reimbursement at any 
time during the contract period provided that they are not paying in advance for an item.  
 
The final invoice submitted for payment on a contract should be labeled “Final Invoice.” On 
payment of the final invoice, the contract will be closed and no further invoices will be paid 
against that contract.  
  
AB 1058 Program Summary Sheet Instructions 
The AB 1058 Summary sheet shows the detailed budget estimates for each line item cost and 
actual expenditures billed to date in the current grant period.  Costs are divided into several 
categories: 

 
a) Personnel Costs – Enter the estimated total salaries and benefits costs of personnel 

working on the program.   
 
b) Indirect Cost – Effective FY 2006–2007, the AOC Trial Court Financial Policies and 

Procedures Manual, FIN 16.02, Indirect Cost Rate Proposal (ICRP), states that each 
court is to complete and submit an indirect cost rate proposal to the AOC for review and 
approval. On approval of the indirect rate, the court may charge the program for 
reasonable indirect costs. The approved rate, not to exceed 20%, is charged against the 
combined total salaries and benefits. 

 
c) Contractual Services – Enter the estimated costs of contractual services to be provided for 

the program (i.e. contracted commissioner, facilitator, bailiff, interpreter, court reporter)     
 
d) Travel Expense – Enter the estimated cost of travel related to the program. 
 
e) Rent – Enter the estimated cost of rent related to the program. 
 
f)  Equipment – Enter the estimated cost of each item of equipment to be purchased.  Items 

that have a useful life of more than one year and cost $5,000 or more should be included 
in this category.  The total costs of equipment includes modifications, attachments, or 
auxiliary apparatus necessary to make it usable for the program purposes including tax, 
shipping, installation, excluding any discounts.   

 
g) Other Direct Costs – This category should include the line item titles of any other direct 

grant expenses not covered in previous categories including services not requiring 
contractual agreements and minor equipment.  The following are examples of line items 
that may apply:  office supplies, printing expenses, communication expenses. 

 
h) Lists the actual expenses incurred in the line budgeted categories. 
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i) Enter the base amount and federal option amount awarded for the current fiscal year.  The 
built in formulas will calculate the total reimbursement amount.  It will show the 
calculation breakdown as follows: 

 
 Expenditures Applied Toward Base Amount – The amount of current month 

expenditures applied to base allocation, which is 100 percent reimbursable. 
 
 Expenditures Applied Toward Federal Option – The amount of current month 

expenditures applied to federal option, which requires a court match of 34 percent to 
drawdown federal share of 66 percent of expenditures to be reimbursed. 
 Trial Court Share –Calculation of the 34 percent court share of the amount 

applied to federal option. 
 
 Federal Share – Calculation of the 66 percent federal share of the amount 

applied to federal option. 
 

 Total Reimbursement Amount – Total reimbursement amount to court, which 
includes the expenditures applied toward base amount and the federal share of 66 
percent. 

 
AB 1058 Program Invoice Face Sheet Instructions 
Below are the steps for properly completing the invoice face sheet. 
 
Step 1: To request the required invoice forms, please e-mail mimi.ly@jud.ca.gov.  The forms are 
created as Microsoft Excel worksheets.  
 
Step 2:  Provide the following information on the invoice face sheet: 
 

1. Invoice – The word “Invoice” and a program title “Child Support Commissioner 
Program” or “Family Law Facilitator Program” and the fiscal year must appear at the 
top of the invoice. 
 

2. Remittance Address – Name and address of the court if not included on the court 
letterhead. The address reported is where the court the payments should be sent. 
 

3. Accounting Contact Person – The contact information of the person who will be able to 
answer questions regarding the AB 1058 invoices. 
 

4. Bill To – The full address of the Judicial Council of California must appear on the face of 
the invoice. The State Controller’s Office will not pay any invoices received without this 
information. 
 

5. Contract # – The contract number for the fiscal year and component of the program. 
Contract numbers are different for each fiscal year and component. 
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6. Invoice for the Month of _____ – The month of the payroll or expenses being 
submitted. The contract allows up to six months for the submission of invoices for the 
prior fiscal year. Any invoices submitted after the June invoice are considered 
supplemental and should be titled June Supplemental. Be sure to use the contract number 
for the correct fiscal year when submitting supplemental invoices. The final invoice 
submitted for the fiscal year should be labeled “Final Invoice” and should be received by 
the AOC no later than December 31. On payment of the final invoice, the contract will be 
closed and no further invoices will be paid against that contract. 
 

7. Categories – Allowable expenses: 
 

 Personnel expenses are the program salaries and fringe benefits reported on the 
mandatory payroll summary sheet. This form has separate preparation instructions. 
Please review the attached “AB 1058 Program Payroll Reporting Instructions” before 
completing the invoice.  

  
 Operating expenses and equipment are reported using the mandatory operating 

expense recap sheet. This form has separate preparation instructions. Please review 
the attached “AB 1058 Program Operating Expense Recap Sheet Instructions” before 
completing the invoice.  

 
 Court indirect costs: Effective FY 2006–2007, the AOC Trial Court Financial 

Policies and Procedures Manual, FIN 16.02, Indirect Cost Rate Proposal (ICRP), 
states that each court is to complete and submit an indirect cost rate proposal to the 
AOC for review and approval. On approval of the indirect rate, the court may charge 
the program for reasonable indirect costs. The approved rate is charged against the 
combined total salaries and benefits, as listed on the invoice face sheet.  

 
 Total Expenditures is the total expenses incurred for the current billing period.  It is 

the sum of personnel, operating and indirect costs reported in the above categories. 
 
 Total Reimbursable amount is the total reimbursement from the base funding and 

the federal share of the federal drawdown option.  This amount should match the 
“total reimbursement amount” reflected in the summary sheet.   
 

 
Step 3:  Print out the invoice forms. 
 
Step 4:  The authorized court official must approve and sign the invoice.  Please be sure to sign 
all invoices in BLUE ink to indicate original. 
 
The following certification language must appear on the invoice: 
 

“I certify under penalty of perjury that the amount billed above is true and accurate in 
accordance with the contract.”  

 



 12

Please note: No invoices will be paid without this certification language. Incomplete or 
unsigned invoices will be returned to the court for completion. 
 
Step 5:  Mail the original invoice with supporting documentation and keep a copy for your 
records. 
 
General Notes for Preparing Invoices 
 

 First sort out the backup documentation, such as invoices.  
 
 List the expenditures in the appropriate categories. 

 
 Be sure to include a check or warrant number or a journal entry number. 
 
 Check your figures. Make sure that the numbers add up. 
   
 Make sure that every line item has backup and that it is in order according to the 

operating expense recap sheet. Backup that is missing or out of order slows the audit 
process and can delay payment of invoices.  

 
 List the total amount of operating expenses claimed on the invoice sheet. Be sure that the 

total is brought forward correctly. The forms are all in Excel and can be linked, bringing 
the totals forward automatically.   

 
 Once the invoice categories are filled in, run a calculator tape of the numbers. Different 

calculators and computers round the numbers differently. If the numbers don’t add up, 
then correct the bottom line, even if it’s only a one-cent difference. It is not necessary to 
include the calculator tape when submitting the invoice for reimbursement; running a 
tape is done simply to double-check that the amounts listed on the invoice add up.  

 
 Check for original signatures on all pages that require them. Only original signatures will 

be accepted on the invoice face sheet and payroll summary sheet. Please sign in BLUE 
ink to designate the document as an original.  

 
 Be sure the invoice sheet is titled “Invoice” and specifies either the CSC program or the 

FLF program and the fiscal year as it appears on the contract.  
 
 Verify that the contract number listed is the correct one for the fiscal year and component 

of the program.  
 

 If the backup for an item is several pages long, please do NOT staple the groups of 
pages.  

 
 Please copy any small or odd-size invoices onto 8½” x 11” sheets. Do not submit 

invoices or backup on legal-size paper.  



STATE OF CALIFORNIA JUDICIAL COUNCIL OF CALIFORNIA
AOC-1-INVOICE (REV 07-09)

MAIL TO: ADMINISTRATIVE OFFFICE OF THE COURTS

GRANT ACCOUNTING
455 GOLDEN GATE AVENUE, 7th FLOOR
SAN FRANCISCO, CA 94102

SUPERIOR COURT OF CALIFORNIA, COUNTY OF CONTRACT NUMBER:
 
ADDRESS: BILLING PERIOD:

PROGRAM TITLE:

PROGRAM PERIOD:

ACCOUNTING CONTACT: PHONE NUMBER:

E-MAIL ADDRESS: FAX NUMBER:

CERTIFICATION: I HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT THE AMOUNT BILLED ABOVE IS TRUE AND CORRECT IN 
ACCORDANCE WITH THE CONTRACT.

COURT OFFICIAL (NAME & TITLE) : 

SIGNATURE: DATE

REC'D:

INVOICE DATE:

PROGRAM MANAGER APPROVAL DATE

FOR AOC GRANT ACCOUNTING USE ONLY

INDIRECT COSTS -                              
TOTAL EXPENDITURES -                              

-$                            TOTAL REIMBURSABLE AMOUNT

INVOICE

PROGRAM EXPENDITURES (FUND REQUESTED)

CATEGORY

AMOUNT: $INVOICE NO.:

PROGRAM: CONTRACT NO.:

AMOUNT

PERSONNEL (Salaries & Benefits) -                              
OPERATING EXPENSES & EQUIPMENT -                              



SUPERIOR COURT OF CALIFORNIA, COUNTY OF: 
Enter county name.

REMITTANCE ADDRESS: 
Enter court address where the payment is to be sent. 

CONTRACT NUMBER:
Enter grant contract number as it appears on the contract. 

BILLING PERIOD: 
Enter billing period.

PROGRAM TITLE: 
Enter program title as it appears on the contract.

PROGRAM PERIOD: 
Enter the duration of the contract term.  i.e.:  July 1, 2009 through June 30, 2010.

COURT ACCOUNTING CONTACT: 
Enter court accounting contact person's name who will be able to answer billing questions. 

PHONE NUMBER: 
Enter court accounting contact person's phone number. 

E-MAIL ADDRESS: 
Enter court accounting contact person's e-mail address. 

FAX NUMBER: 
Enter court accounting contact person's fax number. 

PERSONNEL: 

OPERATING EXPENSES & EQUIPMENT: 

INDIRECT COSTS: 

AOC Invoice Instructions

Enter total costs of personnel services claimed for this billing period.

Enter costs of all operating expenses claimed for this billing period.   

Enter overhead costs claimed for this billing period.

ENTER INFORMATION ON SHADED AREAS ONLY. ORIGINAL SIGNED INVOICE IS REQUIRED TO 
PROCESS THE CLAIM FOR PAYMENT (USE BLUE INK). ALTERED FORM WILL NOT BE PROCESSED 
FOR PAYMENT.



TOTAL EXPENDITURES: 
Enter total sum of all the above categories. 

TOTAL REIMBURSABLE AMOUNT: 
Enter the "total reimbursment" amount from Summary sheet.  

CERTIFICATION: 

COURT OFFICIAL'S NAME/TITLE AND SIGNATURE: 
Enter an authorized court official's name and title who is authorized to sign the invoice. 

DATE: 
Enter the date the invoice is signed.  

The invoice includes the following required certification: “I certify under penalty of perjury that the 
amount billed above is true an correct in accordance with the contract." This certification may not be 
removed or modified.



Summary Sheet AB 1058 SUMMARY SHEET
FAMILY LAW FACILITATOR PROGRAM

FY 2010‐2011

B C D E

Budget

Previously 
Billed 

Expenses
Current Reporting 
Period Expenses Total YTD Expenses

-                             
-                             

  Total Personnel Expenditures -                    -                   -                        -                            

Indirect Costs 20.00% -                             

-                             
-                             
-                             
-                             
-                             
-                             
-                             

-                    -                   -                        -                            
-                     -                   -                        -$                          

 Total Operating Expenditures

Interpreters
Training

Other Direct Costs (supplies, communication, etc.)

 Total Expenditures

Court Reporters

Perimeter Security
Rent

Salaries

A

Categories

Fringe Benefits

Contracted Commissioner/Facilitator
Operating Expenses

                                                                $                          

G H I J

Award
Amount

Expenditures 
Applied From 
Prior Periods

Expenses

Contract Balance 
Prior to Current 

Reporting Period
Current Period 

Reimbursement
-                     -                          -                             

                       -                               -   -                             
-                                                 -   -                             
-                                                 -   -                             

Total Reimbursement -$                          

  Court Share 34%

Funding Sources

F

 Total Expenditures

Base Award
Federal Drawdown Option Award
  Federal Share 66%



Column A:
List of itemized expenditures

Column B:

Column C:
Enter total expenditures billed prior to current billing for the categories listed

Column D:
Enter expenditures being billed for current period

Column E:
Year to date total expenditures billed to program.  (Built in formula to add columns C and 
D)

Column F:
Breakdown of funding sources - Base award and Federal Drawdown Option Award

Column G:
Enter award amounts for current contract period

Column H:
Breakdown of expenditures previously applied to base and federal drawdown option 
awards.  (Built in formula to distribute expenditures to base and federal option awards)

Column I:
Contract balance prior to current reporting period (Built in formula to calculate remaining 
balance to apply current period expenditures)

Column J:
Breakdown of current period reimbursable expenditures.  The total reimbusable amount 
should be carried forward to invoice face sheet. (Built in formula to calculate total 
reimbursable expenditures)

AB1058 Summary Sheet Instructions

Enter budget figures from Exhibit F (budget page) of current contract between AOC and 
Court. 



PAYROLL SUMMARY SHEET
PROGRAM TITLE: FISCAL YEAR:

REPORTING PERIOD: FROM: TO:

A B C D E F G H=F+G I J=H+I K=F/H L=D/J*F M=E/J*(F+N) N=F/H*I O=D/J*N P=M+O Q=L+P R=D+E-Q

Reimbursable 
Employer Paid 

Benefits
Reimbursable 
Benefit Hours

Beneft Hours 
Amount

1 -              -              0.00% -              -                 -                 -                  -                -                -                 
2 -              -              0.00% -              -                 -                 -                  -                -                -                 
3 -              -              0.00% -              -                 -                 -                  -                -                -                 
4 -              -              0.00% -              -                 -                 -                  -                -                -                 
5 -              -              0.00% -              -                 -                 -                  -                -                -                 
6 -              -              0.00% -              -                 -                 -                  -                -                -                 
7 -              -              0.00% -              -                 -                 -                  -                -                -                 
8 -              -              0.00% -              -                 -                 -                  -                -                -                 
9 -              -              0.00% -              -                 -                 -                  -                -                -                 

10 -              -              0.00% -              -                 -                 -                  -                -                -                 
11 -              -              0.00% -              -                 -                 -                  -                -                -                 
12 -              -              0.00% -              -                 -                 -                  -                -                -                 
13 -              -              0.00% -              -                 -                 -                  -                -                -                 
14 -              -              0.00% -              -                 -                 -                  -                -                -                 
15 -              -              0.00% -              -                 -                 -                  -                -                -                 
16 -              -              0.00% -              -                 -                 -                  -                -                -                 
17 -              -              0.00% -              -                 -                 -                  -                -                -                 
18 -              -              0.00% -              -                 -                 -                  -                -                -                 
19 -              -              0.00% -              -                 -                 -                  -                -                -                 
20 -              -              0.00% -              -                 -                 -                  -                -                -                 
21 -              -              0.00% -              -                 -                 -                  -                -                -                 
22 -              -              0.00% -              -                 -                 -                  -                -                -                 
23 -              -              0.00% -              -                 -                 -                  -                -                -                 
24 -              -              0.00% -              -                 -                 -                  -                -                -                 
25 -              -              0.00% -              -                 -                 -                  -                -                -                 
26 -              -              0.00% -              -                 -                 -                  -                -                -                 
27 -              -              0.00% -              -                 -                 -                  -                -                -                 
28 -              -              0.00% -              -                 -                 -                  -                -                -                 
29 -              -              0.00% -              -                 -                 -                  -                -                -                 
30 -              -              0.00% -              -                 -                 -                  -                -                -                 
31 -              -              0.00% -              -                 -                 -                  -                -                -                 
32 -              -              0.00% -              -                 -                 -                  -                -                -                 
33 -              -              0.00% -              -                 -                 -                  -                -                -                 
34 -              -              0.00% -              -                 -                 -                  -                -                -                 
35 -              -              0.00% -              -                 -                 -                  -                -                -                 
36 -              -              0.00% -              -                 -                 -                  -                -                -                 
37 -              -              0.00% -              -                 -                 -                  -                -                -                 
38 -              -              0.00% -              -                 -                 -                  -                -                -                 
39 -              -              0.00% -              -                 -                 -                  -                -                -                 
40 -              -              0.00% -              -                 -                 -                  -                -                -                 

-               -                      -              -              -              -              -              0.00% -              -                 -                 -                  -                -                -                 
-                               -                 

CERTIFICATION: I hereby certify under penalty of perjury that the information provided here accurately represents official records and any leave time charged or authorized to any grant included does not exceed leave time earned while working on the grant.

AUTHORIZED OFFICIAL: TITLE:

SIGNATURE DATE

AOC-3 PAYROLL SUMMARY SHEET (REV 10-09)

Item 
No.

Total Program 
Fringe Benefits

Total Prog Sal 
& Ben

Total Non Prog 
Sal & Ben

Program Pay 
for Worked 

Hrs

Program Fringe Benefits

TOTALS

Total Hours 
Worked Benefit Hours

Total Paid 
Hours

% of Program 
Hours of 

Productive 
Time

FAMILY LAW FACILITATOR PROGRAM 2010-2011

Name Job Title Gross Pay Gross Benefits
Program 

Hours
Non Program 

Hours



PROGRAM TITLE:

REPORTING PERIOD:

NAME:

JOB TITLE:
Enter the job title of the individual employee.

GROSS PAY:

GROSS BENEFITS:

PROGRAM HOURS:

NON PROGRAM HOURS:

TOTAL HOURS WORKED:

BENEFIT HOURS:

TOTAL PAID HOURS:

PERCENTAGE (%) OF PROGRAM HOURS:

PROGRAM PAY:

AOC Grant Payroll Summary Instructions

Enter the title of the program that is being reported.  

Enter the pay period starting and ending dates. 

Enter the name of the employee.

Formula driven calculation of total program and non program related hours. 

Enter the actual gross pay for the individual employee. 

Enter all employer paid time off hours used by the employee for the reported period. Benefit hours 
include vacation, annual leave, sick leave, holidays, court leave, military leave or any other leave paid 
for by the employer.  Do not include non-compensated hours such as accrued hours.

Enter the amount of employer paid benefits specific to the individual employee. This amount is 
transferred from the payroll records for the period reported. Do not use an aggregate percentage. 

Transfer the program hours exactly as it is reported on the employee timesheets.

Enter all other hours not related to the program.

Formula driven calculation of total hours worked and benefit hours.

Formula driven calculation of percentage of time worked that is reimbursable by the program for the 
period reported.

Formula driven calculation of the total reimbursable salaries by the program for the reported period. 



PROGRAM BENEFITS:

TOTAL PROGRAM SALARIES AND BENEFITS:

TOTAL NON-PROGRAM SALARIES AND BENEFITS:

AUTHORIZED OFFICIAL: 

Formula driven calculation of the total salaries and benefits reimbursable by the program for the reported 

Formula driven calculation of total non-program salaries and benefits.

Formula driven calculation of the total program reimbursable employer paid benefits and paid benefit 
hours for the reported period. 

Enter an authorized official name and title. The authorized official must approve and sign the payroll 
summary sheet.



Pay Period Start: Pay Period End:

The electronic version of the timesheet is designed to automatically calculate the total hours worked by program.

A B C D E F G H I J = (B thru I) K L = (J+K)

‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 
‐                  ‐                 

Total Hours ‐                    ‐                    ‐                   ‐                  ‐                  ‐                  ‐                  ‐                  -                 

I hereby certify under penalty of perjury that this time sheet accurately represents actual time worked and any leave time charged or authorized to any grant included does not exceed leave time earned while working on the grant.

Date Date

PTO=Paid Holidays, vacation, sick leave, jury duty, etc. (excluding accrued vacation and sick leave)
 

AOC-4 TIMESHEET (REV 10/2009)

Employee Signature Supervisor Signature

Other Hours
Total Hours 

WorkedDate TITLE IV-D 
TITLE IV-D 

OUTREACH 
(Insert Program Name)

Total Hours Including 
Paid Time Off

(Insert Program Name) (Insert Program Name) (Insert Program Name) (Insert Program Name)

Employee Name:

Total PTO Used 
(vac/sick/hoiday)



AOC Grant  Program Timesheet Instructions

Any employee whose time is charged to a grant program of the AOC shall complete the 
mandatory grant timesheet. The AOC Grant Program timesheets are designed to list 100% of 
hours worked, otherwise called positive pay reporting.  Federal regulations require that all hours 
worked by an employee must be accounted for, regardless of whether or not it is reimbursable by 
the grant. This listing includes those hours worked on multiple programs, as well as total hours for 
employer paid time off (PTO). Employer paid time off includes, but is not limited to, holidays, 
vacation, sick leave, jury duty, etc.  

When completing the Time Sheet, list the following:

Employee Name: Enter the name of the employee submitting the timesheet.

Pay Period: Enter the pay period starting and ending dates. The timesheet should be completed 
according to the court’s pay periods. If the employee is listing two pay periods on one timesheet, 
list the starting date of the first pay period and the ending date of the second. For example: A court 
pays their employees on a bi-weekly basis. The first pay period runs from April 30 through May 
13 and the second pay period runs from May 14 through May 27. The pay period starting date 
would be listed as April 30 and the pay period ending date would be listed as May 27. This 
timesheet would be included in the billing for May.

Date (Column A): Enter the dates according to the pay period starting and ending dates as 
explained above.

Program Name (Column B thru H): Enter the names of all grant programs that the employee 
worked on during the pay period in the columns labeled C through H. It is possible for an 
employee to work on more than one program in an 8 hour period. The hours would be listed 
according to the time spent on each program.  For example: and employee worked in the morning, 
from 8:00 to 12:00 on Title IV-D support matters, and from 1:00 to 5:00 on Self Help matters, 
such as domestic violence, custody and visitation and small claims. The employee would list 4 
hours in the column labeled Title IV-D Support Hours, and 4 hours in the column labeled 
TCTF/TCIF Self Help Hours.

Other Hours (Column I): Enter all hours not associated with any grant or MOU programs, such 
as hours spent on general administrative duties.

Total PTO Used (Column K): Enter any employer paid time off in this column. Employer paid 
time off includes all employer paid time off, such as holidays, vacation, annual leave, sick leave, 
jury duty, maternity leave or military leave.

Total Hours Including Paid Time Off (Column L): The timesheet is designed to calculate the 
total hours worked and PTO used for each day.



Total Hours: The timesheet is designed to calculate the total hours worked by program and to 
tally the total hours and paid time off for the pay period(s) listed.

Certification: The timesheet includes the following required certification: “I certify under penalty 
of perjury that this timesheet accurately represents actual time worked.” This certification may not 
be removed or modified.

Employee Signature and Date: The employee must sign and date the timesheet in order for it to 
be included in the grant claim.

Supervisor Signature and Date: The supervisor must sign and date the timesheet to approve the 
time and allow it to be included in the grant claim.

Retention: Original timesheets must be kept on file at the court for the period of time indicated in 
the contract or MOU of each program listed. The AOC may request the court to submit copies of 
timesheets for internal review or for review by state or federal auditors.



Fiscal Year: Billing Period:

Contractor Agency Name (if applicable):

The electronic version of the activity log is designed to automatically calculate the total hours worked by program.

C D E F G H I = (C thru H)

Other Hours Other Hours Other Hours Other Hours

(Insert Program 
Name)

(Insert Program 
Name)

(Insert Program 
Name)

(Insert Program 
Name)

‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               
‐               

Total Hours ‐              ‐              ‐              ‐            ‐            ‐            -               

I hereby certify under penalty of perjury that this activity log accurately represents actual time worked. 

Date

 

Title IV-D 
OUTREACH

Contractor Signature

Date Title IV-D 
Support Hours

Court Name:

Name of Person Performing Work:

Total Hours 
Worked-All 
Programs



AB 1058 Child Support Commissioner and Family Law Facilitator Program
Contractor Activity Log Instructions

Any contractor whose time is charged to the AB 1058 Child Support Commissioner and Family 
Law Facilitator Program (AB 1058) must complete the mandatory program Contractor Activity 
Log. All hours charged to the grant must be accounted for. It is common to work on AB 1058 
matters as well as those of other programs, such as Self Help.
AB 1058 Contractor Activity Logs are designed to list 100% of hours worked, including those 
worked on multiple programs, as contracted by the court.
When completing the Contractor Activity Log  list the following:
Court Name: Enter the name of the county where the court is located.
Fiscal Year: Enter the State fiscal year. The State fiscal year runs from July 1 to June 30.
Contractor Agency Name: Enter the agency name of the contractor submitting the activity log. 
Leave blank or enter "n/a" if there is no agency.
Name of Person Performing Work: Enter the name of the person performing the work.
Billing Period: Enter the billing period covered by the activity log. The time included should fall 
within the month being claimed, or before. No time can be charged to the grant in advance of the 
work being performed.
Date: Enter the dates according to the billing period starting and ending dates as explained 
above.
Total Hours Worked-All Programs: The activity log is designed to calculate the total of all 
hours worked on all programs. This should total 8 hours, unless a contractor is scheduled to work 
other than an 8 hour shift. If a contractor is completing the timesheet manually, this column must 
be manually totaled and that total entered.
Total Hours: The activity log is designed to calculate the total hours worked by program.
Certification: The activity log includes the following required certification: “I certify under 
penalty of perjury that this activity log accurately represents actual time worked.” This 
certification may not be removed or modified.
Contractor Signature and Date: The contractor must sign and date the activity log in order for 
it to be included in the grant claim.

Retention: Original activity logs must be kept on file at the court for the period of time indicated 
in the contract or MOU for each program charged. Copies of the activity logs will be submitted 
with the grant claims in accordance with the reporting requirements of each contract or MOU.



AB 1058 Operating Recap Sheet Family Law Facilitator Program FY 2010‐2011

Superior Court, County of____________________________________

100% Reimbursable Expenditures
Category Invoice # Check/Warrant # Date Paid Amount

ex: Contracted Facilitator 123456 00001‐151546 8/1/09 2,500.00             

ex: Interpreter 12222 00001‐151550 8/2/09 150.00                

ex: Training 71809 00001‐151551 7/1/09 175.00                

Sub-Total 2,825.00$           
Partially Reimbursable Expenditures
Category Invoice # Check/Warrant # Date Paid Amount

ex: Office Supplies 15465 00001‐151547 8/1/09 100.00                

ex: Rent 15466 00001‐151548 8/1/09 2,000.00             

ex: Perimeter Security 15477 00001‐151549 8/1/09

Sub-Total 2,100.00
Reimbursable Operating %  54.60% 1,146.60$            

Total Operating Expenditures 3,971.60$            

** Total billable amount = total of 100% Reimbursable Expenditures + Adjusted total of partially Reimbursable Expenditures

Greenhaven Leasing Co. July Rent 

County Sheriff's Dept.

Description

Services for 7/1 ‐7/30

Half day services for 7/29

CSDA Reg. Fee 7/15‐7/18

Vendor Name

Jon Hanks

Mel Sims

Tracy Haggerty

Vendor Name Description

July Shared Perimeter Security Costs

Corporate Express Office Supplies 



 
TAB G 

 
Court Clerks’ Training: 

Fundamentals/Advanced/ 
Roundtable/UIFSA 

 
Mr. Barry J. Brooks, Ms. Janet Davis,  

Ms. Karen Houle, Ms. Sheri Ulloa, 
and Mr. Michael L. Wright 

(Assisted by Ms. Kathryn Whitney) 
 
 
 
 
 
 
 
 
 
 
 

 



 
TAB G 

 
Court Clerks’ Roundtable 

 
Ms. Janet Davis, Ms. Karen Houle, 

Ms. Sheri Ulloa, and Mr. Michael L. Wright 
(Assisted by Ms. Kathryn Whitney) 

 
 

MATERIALS TO BE DISTRIBUTED 
 
 
 
 
 
 
 
 
 

 



 
TAB G 

 
Court Clerks’ Training:  

UIFSA 
 

Mr. Barry J. Brooks 
 
 
 
 
 
 
 
 
 
 
 
 



Interjurisdictional Happenings

Interstate
•     UIFSA 2008 

status
international modifications

International
•     Foreign Reciprocating Countries:

Australia
Canada

Alberta
British Columbia
Manitoba
New Brunswick
Newfoundland/Labrador
Northwest Territories
Nova Scotia
Nunavut
Ontario
Saskatchewan
Yukon

Czech Republic

El Salvador
Finland
Hungary
Ireland
Israel
Netherlands
Norway 
Poland
Portugal
Slovak Republic
Switzerland
United Kingdom of 
    Great Britain and Ireland

Hague Maintenance Convention
Signatures: Burkina Faso, Norway, Ukraine, US

Hague Service Convention issues

OCSE Regulations
•     effective 1/3/2011 -75 Fed Reg 38612 (July 2, 2010)



Final OCSE Child Support Rules

75 FR 38612-01, 2010 WL 2628006 

DEPARTMENT OF HEALTH AND HUMAN SERVICES
Administration for Children and Families

 Child Support Enforcement Program; Intergovernmental Child Support
Friday, July 2, 2010

Effective January 3, 2010
§ 303.7 Provision of services in intergovernmental IV-D cases.

(a) General responsibilities. A State IV-D agency must:
     (4) Use federally-approved forms in intergovernmental IV-D cases, unless a country has
provided alternative forms as part of its chapter in A Caseworker's Guide to Processing Cases
with Foreign Reciprocating Countries. When using a paper version, this requirement is met by
providing the number of complete sets of required documents needed by the responding agency,
if one is not sufficient under the responding agency's law;

     (8) Cooperate with requests for the following limited services: Quick locate, service of
process, assistance with discovery, assistance with genetic testing, teleconferenced hearings,
administrative reviews, high-volume automated administrative enforcement in interstate cases
under section 466(a)(14) of the Act, and copies of court orders and payment records. Requests
for other limited services may be honored at the State's option.

(c) Initiating State IV-D agency responsibilities. The initiating State IV-D agency must:
     (7) Notify the responding agency at least annually, and upon request in an individual case, of
interest charges, if any, owed on overdue support under an initiating State order being enforced in
the responding jurisdiction;

(e) Payment and recovery of costs in intergovernmental IV-D cases.
     (1) The responding IV-D agency must pay the costs it incurs in processing intergovernmental
IV-D cases, including the costs of genetic testing. If paternity is established, the responding
agency, at its election, may seek a judgment for the costs of testing from the alleged father who
denied paternity.
     (2) Each State IV-D agency may recover its costs of providing services in intergovernmental
non-IV-A cases in accordance with § 302.33(d) of this chapter, except that a IV-D agency may
not recover costs from an FRC or from a foreign obligee in that FRC, when providing services
under sections 454(32) and 459A of the Act.
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